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BCOM 1ST FINANCIAL ACCOUNTING

Financial accounting: meaning, need, objectives &amp; scope; book-keeping and

accounting; branches of

accounting; accounting principles- basic concepts and conventions;

Accounting standards: concept,

benefits and procedure of issuing accounting standards in India.

accounting cycle and accounting

equation; journal; rules of journalizing; ledger &amp; trial balance; Rectification

of Errors: classification of

errors; location of errors; rectification of errors; suspense account; effect on

profit.

Capital and Revenue: classification of income and expenditure;

classification of receipts; accounting

concept of income: income measurement; expired cost and income

measurement.

Depreciation provisions and reserves: concept and classification;

depreciation accounting; depreciation

policy as per accounting standard.

Final Accounts: manufacturing, trading and profit and loss account;

Balance sheet; adjustment entries;

accounts of non -profit organizations; accounts for insurance claims.

Consignment Accounts: accounting records; Valuation of unsold stock;

Conversion of consignment into

branch.

Joint Venture Accounts: concept, joint venture &amp; partnership; accounting

treatment.



BUSINESS COMMUNICATION SKILLS

External Marks: 80

Internal Marks: 20

Time : 3 Hours

Business Communication: meaning; basic forms of communicating; communication models and

processes; theories of communication; Audience analysis.

Corporate Communication: formal and informal communication network; communication barriers;

improving communication; effective presentation skills – individual and group presentation;

practices

in business communication – group discussion, mock-interview and seminars; report writing:

principles and contents.

Self development and communication: development of personal positive attitude; SWOT analysis;

body language – kinesics, proxemics, para language; Principles of effective listening: oral, written

and

video session; Interviewing skills: appearing and conducting; writing resume.

International Communication: cultural sensitiveness and cultural context; writing and presenting in

intercultural situations; intercultural factors in interactions; adapting to global business.

REFERENCES

Balasubramanyam : Business Communications; Vikas Publishing House, Delhi.

Bovee and Thill : Business Communication Today, Tata McGraw Hill, New Delhi.

Kaul : Business Communication; Prentice Hall, New Delhi.

Kaul : Effective Business Communication :Prentice Hall, New Delhi.

Patri V.R. : Essentials of Communication; Greenspan Publications, New Delhi.

Randall E. Magors :Business Communication; Harper and Row, New York.

Robinson, Netrakanti and Shintre: Communicative Competence in Business English; Orient Longman,

Hyderabad.

Ronald E. Dulek and John S. Fielder,: Principles of Business Communication; Macmillan Publishing

Company, London.

Senguin J : Business Communication; The Real World and Your Career, Allied Publishers, New Delhi.

Webster's Guide to Effective Letter Writing, Harper and Row, New York.

BC-103

MICRO ECONOMICS

External Marks: 80

Internal Marks: 20

Time : 3 Hours.

Meaning, nature and scope of economics; micro and macro economics; Theories of demand: cardinal

utility approach; Indifference curve approach – assumption, properties, consumer equilibrium,

price,

income and substitution effects, limitations; Nature of demand function: law of demand; elasticity of

demand – price, income and cross; measurement methods of price elasticity of demand; concepts of

revenue (marginal and average) and relationship with elasticity of demand.

Production function: meaning and concepts, law of variable proportions; Isoquants – meaning,

properties and producer’s equilibrium; economies and diseconomies of scale; law of returns to scale;

Cost concepts; theory of costs – traditional and modern; law of supply and elasticity of supply.

Equilibrium the firm and industry under perfect competition; price and output determination under

monopoly, price discrimination; price determination under monopolistic competition –

Chamberlin’s

approach, monopolistic competition vs monopoly.



REFERENCES

Ahuja H.L. : Business Economics; S. Chand &amp; Co., New Delhi.

Browning Edger K. and Browning Jacquenlence M: Microeconomic Theory and Applications, Kalyani,

New

Delhi.

Ferguson P.R. and Rothschil R. and Ferguson G.J.: Business Economics; Macmillan, Hampshire.

John P. Gould. Jr. and Edward P. Lazear: Macroeconomic Theory, All India Traveller, Delhi.

Koutsoyianni A. : Modern Microeconomics; Macmillan New Delhi.

Nellis &amp; Parker: The Essence of Business Economics; Prentice Hall, New Delhi.

Richard G. Lipsey: An Introduction to Positive Economics; ELBS, Oxford.

Singler G. : The Theory of Price; Prentice Hall of India.

Watson Donalds and Getz Moloclm : Price Theory an Its user; Khasla Publishing House, New Delhi.

BC-104



PRINCIPLES OF MANAGEMENT

External Marks: 80

Internal Marks: 20

Time : 3 Hours

Introduction to Management: History of Management, Definition of Management, Process of

Management,

Significance of Management; Functions of Management: Planning, Organizing, Staffing, Directing,

Control,

Coordination; Characteristics of Management: Management – As a Science, as an Art and as a profession;

Different Approaches to Management: The behavioural school, The management science school: The

system

approach, The contingency approach, Classical Management School; Managerial Skills and

Competencies: Skills

Inventories, Multi-Skilling, Competencies.

Planning: Introduction, Concept of Planning, Types of planning, Importance of Planning, Limitations of

Planning;

Components of Planning: Policy, Programme, Strategy, Vision, Mission, Goals, Objectives; Strategic

Control:

Establishing Strategic Control, Types of Strategic Control; Operational Control: Functional and Grand

Strategies,

Operational Strategy Factors, Budgeting; Forecasting: Steps in Forecasting, Types of Forecasting; Decision

Making: Decision Trees, Management Information Systems and Decision Support Systems.

Organizing: Organization: Meaning of organization, Principles of Organization, Benefits of

Organizations;

Organizational structure: Departmentation, Functional, Line &amp; Staff, matrix and the formal and informal

organizational structure; Systems View of Organizations: Organizational Structure and Systems,

Organization

Structure, Types of Organization Structures, Organizational Effectiveness, Developing an Organization

Structure

or Design; Organizational Design: The classical approach, the task technology approach, the

environmental

approach; Delegation: Meaning, the advantages of delegation, barriers to delegation, guidelines for

effective

delegation; Decentralization and Centralization: Advantages and disadvantages, challenges of

decentralization,

factors influencing decentralization; Organization Structure in a Globalized World; Virtual or Networked

Organizations.



Directing Through Motivation: Introduction; Motivation in Organizations: Process of Motivation,

Objectives of

Motivation, Significance of Motivation in Organizations.

Leadership: Meaning, Functions of Leadership, Formal and Informal Leadership, Significance of

Leadership,

Principles of Leadership, Factors of Leadership; Leadership and Power: Leadership Styles, Leadership

Attitudes,

Leadership Skill.

Controlling: Meaning, Characteristics of Control Prerequisites of a Good Control System, Essential

Features of a

Good Control System, Usage of central, shortcomings of central; Process of Control: Establish standards

&amp;

methods for measuring performance, measure the performance, determine whether performance the

standards,

and take corrective action.

Globalization and Management: Globalization: Meaning, proximity, location, attitude; Globalization and

competitiveness: Relative standing today, looking forward, relative standing today from the past to

today; How

Governments Influence Competitiveness: The building of public and private spheres of influence, The

changing

internal science: The coming of European community, economic experiments in people’s Republic of

China, The

North America Free Trade Agreement.

REFERENCES

Bhattacharya Kumar Deepak, Principles of Management, Pearson, New Delhi.

Drucker F. Peter, The Practice of Management, Allied Publishers, Bombay.

Gilbert, R. Danil, Freeman, E.R. &amp; Stoner, F.J.A., Management, Prentice Hall, New Delhi.

O’Donnel Cyril &amp; Koontz Harold, Management, McGraw Hill, New Delhi.

Srinivasan R. &amp; Chunawala, S.A., Management - Principles &amp; Practice, Himalaya Publishing House,

Bombay.

Stoner, A. James &amp; Wanbel Charles, Management, Prentice Hall of India, New Delhi.



BC-105

BUSINESS MATHEMATICS-I

External Marks: 80

Internal Marks: 20

Time : 3 Hours

Calculus (Problem and theorems involving trigonometrical ratios are not to be done).

Differentiation: partial derivatives up to second order, homogeneity of functions and Eu1er's

theorem;

Total differentials; differentiation of implicit function with the help of total differentials.

Integration: Integration as anti-derivative process; standard forms; methods of integration-by

substitution, by parts, and by use of partial fractions; Definite integration; application of integration.

Matrices and Determinants: definition of a matrix; types of matrices; algebra of matrices; properties

of

determinants; calculation of values of determinants upto third order, adjoint of a matrix, elementary

row or column operations; Finding inverse of a matrix through adjoint and elementary row or

column

operations; solution of a system of linear equations having unique solution and involving not more

than three variables.

REFERENCES



Allen R.G.D. : Basic Mathematics; Macmillan, New Delhi.

Dowling E.T.: Mathematics for Economics; Sihaum Series, McGraw Hill, London.

Holden: Mathematics for Business and Economics; Macmillan India, New Delhi.

Kapoor, V.K. : Business Mathematics; Sultan Chand &amp; Sons, Delhi.

Loomba Paul: Linear Programming; Tata McGraw Hill, New Delhi.

Soni, R.S. : Business Mathematics; Pitamber Publishing House.

Vohra, N.D. : Quantitative Techniques in Management; Tata McGraw Hill, New Delhi.

BC-106

INTRODUCTION TO COMPUTER APPLICATIONS

External Marks: 80

Internal Marks: 20

Time : 3 Hours

Introduction to Computers: definition of computer; components of computer; characteristics of

computers; history evolution of computers; input and output devices; memory and mass storage

devices, introduction to modern CPU and processors . Computer Software – introduction; types of

software - system, application and utility software; Programming languages, , introduction to

operating system, types of operating systems, function of operating system. Realtime applications,

Ajax

– introduction only. Operating systems for Tabs, mobile phones, etc. – Android, etc. Open source

Software: Definitions and history, principles, success, methodologies. Introduction to Google

Applications. Spreadsheets, Word Processors, Database Management software. Networks basic,

types

of networks, topologies, media, hardware and software required for networking.

Concept and evolution of internet; World Wide Web; Multimedia technologies; Video conferencing;

Broadband networks. Introduction to html, http, shttp, XML, FBML, etc. Internet Services – search

engines, social networking, email, SMS, etc. Introduction to grid computing, cloud computing.

Practicals: A student must be able to work on Windows and be proficient in the use of MS Word, MS

Excel, and Powerpoint. The internal assessment shall be based on the practical knowledge of the

student.

REFERENCES

Leon, Alexis: Fundamental of Information Technology, Vikas Publication House (P) Ltd., New Delhi

Mansfield, Ron: The Compact Guide to Microsoft Office, BPB Publication, Delhi.

Minoli, Daniel, Internet and Intranet Engineering, Tata McGraw-Hill Publishing Co Ltd., N
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