
Mentors	  

Requirements:	  

1. Become	  accustomed	  with	  Mentee’s	  personal	  interests	  and	  goals.	  	  
2. Send	  bi-‐weekly	  emails	  for	  updates.	  	  	  
3. Assist	  Mentees	  in	  academic	  preparations	  to	  align	  with	  said	  interests	  and	  goals.	  	  
4. Remind	  Mentees	  about	  SWE	  events	  and	  opportunities.	  	  
5. Meet	  with	  Mentees	  at	  least	  twice	  per	  quarter.	  	  	  

Recommendations:	  	  

1. Provide	  information	  about	  the	  courses	  Mentees	  will	  be	  taking,	  i.e.	  work	  load,	  professor,	  
class	  organization.	  	  

2. Check	  on	  Mentee’s	  academic	  performance	  and	  suggest	  strategies	  for	  improvement,	  as	  
necessary.	  	  

3. Introduce	  networking	  opportunities.	  	  
4. Review	  resumes	  and	  cover	  letters	  prior	  to	  co-‐op/job	  searches.	  	  
5. Sufficiently	  prepare	  Mentees	  with	  mock	  interviews.	  	  
6. Share	  stories	  and	  experiences	  about	  previous	  work	  experiences	  and	  successes.	  	  

	  
Mentees	  	  

Requirements:	  

1. Learn	  about	  Mentor’s	  interests,	  goals,	  activities.	  	  
2. Share	  personal	  goals	  and	  past	  achievements.	  	  
3. Respond	  to	  each	  bi-‐weekly	  email	  with	  academic	  and	  professional	  progress.	  
4. Invite	  Mentors	  to	  SWE	  events	  and	  activities	  of	  common	  interest.	  	  
5. Engage	  in	  the	  Mentor-‐Mentee	  meeting	  twice	  per	  term.	  	  

Recommendations:	  	  

1. Always	  be	  respectful	  to	  their	  Mentors	  and	  understand	  their	  role	  in	  the	  development	  and	  
success	  of	  each	  Mentee.	  	  

2. Utilize	  the	  resources	  which	  their	  Mentors	  provide,	  especially	  those	  involving	  networking	  
and	  professional	  development.	  	  

3. Make	  an	  effort	  to	  go	  to	  the	  events	  which	  their	  Mentors	  suggest.	  
4. Take	  advantage	  of	  the	  Mentor	  as	  a	  guide,	  role	  model,	  and	  friend	  that	  can	  truly	  impact	  

development	  as	  a	  female	  engineering	  professional.	  	  	  
	  


