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MPI Monthly Board Meeting &amp; Monthly Educational Program

Expected Total Event Attendance:

120-150

Attendee Demographics Profile:

This is for the Rocky Mountain Chapter of Meeting Professionals International.

This is a great network of meeting planners and various types of industry suppliers. Our membership

is a 50-50% split between meeting planners and various suppliers, such as hoteliers.

*Statement of Need:

We are looking for a facility to host the following networking event. The facility must be able to

provide space complimentary.

Date Options

Year

Month

Date

Time

MPIRMC Board of

2014

TBA

TBA

TBA

Directors Meeting

Educational Seminar

2014

TBA



TBA

TBA

&amp; Meal

Function Space and F&amp;B Requirements

MPI Board Meeting

•

Held prior/immediately following educational seminar

•

Room for 20 participants; board, conference or U shaped seating

•

Basic meeting set with pad/pencil, water, glasses and candy on tables – coffee, tea and light snacks or

breakfast are optional

Registration and Networking Requirements

•

2-4 each 6’ draped tables (end-to-end) for registration (must be near an electrical outlet)

•

1-2 each 6’ draped table (for membership and sponsorship table)

•

1 or 2 each 6’ draped table (for Table Top Hosts)

• 4 chairs, Wastebasket and 2 easels for signage

•

Complimentary high-speed Internet line (hard-wired) or complimentary wi-fi at registration

•

Musak© or similar system playing at registration area

** Additional tables needed for event sponsors on an as-needed basis and will be communicated prior

to event



Educational Seminar

•

Crescent rounds of (6) with table linens and simple centerpiece (unless a special set is required for the

program, or suggested by hosting venue)

•

Water available at podium

•

Additional items may be required and will be communicated and confirmed during the planning

process

Audiovisual Equipment

The following AV needs are requested by MPIRMC for the meal function on a complimentary basis:

•

Podium with microphone

•

Fast-fold projection screen with dress kit, sized to room specifications and projector package, sized to

screen-size specifications

•

(1) Wireless lavaliere microphone and (1) wireless handheld microphone

•

Sound system adequate for room/group size as well as audio interfacing equipment for multiple inputs

(including laptop audio)

•

High-speed Internet access (either hard-wired or wireless) within room

•

Additional items may be required and will be communicated and confirmed during the planning



process

** On-site technician for the duration of the program is optional, but highly suggested

** Additional equipment may be required and will be communicated prior to the event

Guest Room(s) &amp; Accommodations

•

(1) complimentary guest room for event speaker(s), including room and tax (incidentals will be at the

speaker(s) discretion)

•

Complimentary parking per guest room with in/out privileges

•

Complimentary high-speed Internet access within each guest room

•

Complimentary breakfast voucher per guest room, limited to day of event

•

Additional items may be required and will be communicated and confirmed during the planning

process

•

A rate of $49.99 (exclusive of tax) is requested on the shoulder dates of event, should additional room

nights be necessary

** Guest room VIP amenities and/or upgrades are optional and will be at the discretion of the

sponsoring venue Suggested Meeting Format

9:00 a.m.

11:15 a.m.

Board of Directors Meeting (20 people)

11:00 a.m.

11:30 a.m.

Possible New Member Orientation (10 people)



11:30 a.m.

12:00 a.m.

Registration and Networking (120 – 150 people)

12:00 p.m.

1:30 p.m.

Luncheon and Education (120 – 150 people)

** It is desired that the venue pre-set any items to help with serving, flow and to help keep the

program on schedule.

Miscellaneous

•

Valet parking will be validated or provided at a discount. Self-parking will be provided

complimentary

•

Coat check provided, as needed.

•

Please provide a door prize for the MPIRMC Educational Program survey drawing. Ideas include gift

certificate for dinner for two, overnight stay, massage or a gift basket.



Remuneration

In consideration of the concessions above, MPIRMC will extend a $10.00 per person, inclusive,

payment to the facility on a net (30) term basis, following the date of the event.

By signing and returning this page, I am in agreement to provide the above mentioned space, guest

room(s) and services on the specified date below

Date Options

Year

Month



Date(s)

Time(s)

BOD Meeting &amp;

2014

TBA

TBA

TBA

Educational Seminar

Contact Name:

_____________________________________________________________________________

Venue/Company:

___________________________________________________________________________

Venue/Company Address:

____________________________________________________________________

City: _________________________________________

State: _________

Zip: _______________

Phone: _______________________________________

Email: __________________________________

Estimate Value of Services: _____________________

Signature: _____________________________________________ Date: ____________________

** MPIRMC reserves the right to have additional sponsors at our programs and events. MPIRMC

realizes there may be some sponsors that would be considered direct competitors to the host property

or venue. To avoid any conflict of interest, please include your top three competitors in writing when

returning this document. MPIRMC agrees to exclude your documented top three competitors from

sponsorship for this specific program/event that you are hosting.

Sponsorship Benefits to Host

In addition to the MPIRMC sponsorship level benefits, respective to the adjusted in-kind

donation, the sponsoring venue will receive the following benefits at sponsored event:



•

Printed literature on the registration table or at each place setting

•

Tours may be offered to the attendees

•

Provide a welcome and brief address to the group at the start of the program (limited to 3 minutes)

•

Sponsorship value will be assessed when a sponsorship valuation form is completed. MPIRMC will

provide your ROI per our published Sponsorship Guidelines. Benefits are based on 50% of the retail

value.

•

Host property may invite meeting planners who are not current members of MPI or PCMA to the

luncheon program at no charge. (Please note that we will not reimburse for complimentary meeting

planners). Complete meeting planner contact information must be provided for registration purposes

at least one week in advance of the event.



Note: The Meeting Professionals International Rocky Mountain Chapter is a 501 C3 organization

under Internal Revenue Services codes. Your donation may be deductible as a business expense or

personal deduction. Check with your accountant. Tax ID #840705818. All monetary donations will go

first to offset MPIRMC chapter expenses and educational programs.

Thank you for your continued support of the Meeting Professionals International Rocky Mountain

Chapter.

Please email this letter of agreement to Ms. Nancy Cooper @ ncooper@ldry.com.com or fax to (713)

877-3226.

Please contact Nancy Cooper, Director of Strategic Alliances, at 303-561-4459 with any

questions, or via email at ncooper@ldry.com.

APPROVED BY:

__________________________________________

______________________________________________



By: TBA

By: Freddie Templeton

Director of Group Sales

MPIRMC Chapter Business Manager

__________________________

_________________________

Date:

Date:

** Based on the above valuation, your sponsorship level for this function will be: Friend of MPI Level

($999 and below)

Copper Level ($1,999 and below)

Silver Level ($2,999 and below)

Gold Level ($4,999 and below)

Platinum Level ($5,999 and below)

Diamond Level ($6,000 and Up)

** Note: Sponsorship levels are determined at a 50% value for in-kind services, and 100% for cash.
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