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AIFA Institute Course Enrolment Form

All questions must be answered prior to lodgement of this application.

PERSONAL DETAILS

TITLE:



Mr



Mrs



Ms



Miss



FULL LEGAL NAME:



Underline your SURNAME

GENDER:



DATE OF BIRTH (DD/MM/YY):



MALE



FEMALE



CURRENT RESIDENTIAL ADDRESS:

SUBURB/TOWN:



STATE:



POST CODE:



COUNTRY:



POSTAL ADDRESS (If different from above):

SUBURB/TOWN:



STATE:



POST CODE:



COUNTRY:



EMAIL ADDRESS:

PREFERRED CONTACT NUMBER:

CONTACT IN CASE OF EMERGENCY

CONTACT NAME:



CONTACT NUMBER:



TYPE OF RELATIONSHIP:



STUDENT DETAILS

Were you born in Australia?



Citizen/Residency status:

Are you of Aboriginal or

Torres Strait Islander origin:

Which language do you

speak at home?

How well do you speak English?

Do you have any disabilities

or impairments that would

affect your studies?

Identification Provided:



Applicants must provide two forms

of legible identification (one photo)

with this application.







Yes

I am an Australian citizen, or

I am a permanent resident of Australia

I am a New Zealand citizen



No – in which country were you born?

 I hold an Australian student visa

I hold an Australian temporary visa



(certified evidence of permission to study in

Australia must be provided)



Aboriginal origin



Torres Strait Islander origin



English



Other:



 No



Not Very Well



 Very Well



Reasonably Well



 No



Yes

What type of support would you require from AIFA?



Driver’s License

Passport

Birth Certificate



Medicare Card (Green)

Australian Citizen Certificate



Please ensure you provide any supporting documents to prove any changes to your ID, such as name or address

changes.



How did you hear

about this course?



Email

Internet search

Print advertisement

Online advertisement



My employer told me



A National Industry Skills



Council



I found this myself

I was referred by State



Event

Referred by a friend



Full legal name:

Contact number:



Training



Email address:



For funded training

students ONLY



What is your Student Number?







I am new to the Victorian Education System. I have never attended a



school, TAFE or other VET training provider in Victoria



I am new to the South Australian Education System. I have never attended a



school, TAFE or other VET training provider in South Australia.
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EMPLOYMENT &amp; EDUCATION

EMPLOYED:



Employed: Full time

Employed: Unpaid in a family business

Self–Employed: No employees

An employer

A part time employee

What is your current role

Job Title:

Industry:



Employment status:



To get a job

To develop my existing business

To start my own business

To make a career change

To get a better job/promotion



Of the following which BEST

describes your reason for

undertaking this course?



Are you still attending

secondary school?



Yes

No

What year did you complete?



Have you COMPLETED any

previous study?



Yes - please indicate level

No



Are you currently

undertaking any study?



Yes - please provide details

No

Credit Transfer (CT) from prior qualifications



Do you want to apply for:



Y es – Please refer to the final page of the

enrolment form to view the process for

applying for CT



UNEMPLOYED:



Unemployed–Seeking full time work

Unemployed–Seeking full time work

Unemployed–Not seeking work



If you are currently unemployed, please list your previous

industry relevant work experience in the past five years:



It was a requirement of my job

To gain extra skills for my job

To get into another course

For self-development or personal interest

Other reasons:



Highest level of school you completed (or equivalent):

Year 12 	

Year 9 	



Year 11	

Year 8 	



Year 10

Did not attend school



Bachelor or higher	

Certificate III

Advanced Diploma	

Certificate II

Diploma		

Certificate I

Certificate IV	

Other

Qualification name/s and date completed:

Details of course (course code and name):



Recognition of Prior Learning/Current Competency

Yes - an RPL kit and instructions will be sent to you

after acceptance of enrolment form

No



No



E MPLOYER SPONSOR INFORMATION

Only complete this section if your employer is to be invoiced for this course.

Company Name:

Company Address:

Authorised Company person:

Contact persons email:

Phone Number:



ENROLMENT YEAR AND MONTH

What month and year are you enrolling for?

(month/year)



OTHER DETAILS

Promotional code:
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T RAINING CONSENT FORM TO PARENTS/GUARDIANS

To be completed ONLY if you’re under the age of 18 years

I give permission for my son/daughter: 		



(Student Name)



to take undertake training with AIFA in the		



Course



from 		



to 	



(date/s).



I consent as follows:

1. 	I consent to AIFA reporting to relevant Authorities eg. ASQA and State Training as well as relevant 3rd Parties eg. Relevant School for School Based

Training, Employers for Traineeships

2.	 Consent to my son/daughter participating in an online course discussion forum

3.	 Consent to my son/daughter attending the offices of AIFA as required

4.	Consent to staff of AIFA contacting my son/daughter directly to discuss their progress in the course or provide additional support or information as

required

5.	 Consent to Tutors from AIFA contacting my son/daughter directly to assist with their progress through the course

6.	I understand that my son/daughter will be required to undertake study in their own time as part of their course

8.	 Consent to my son/daughter placing an avatar (either a picture or symbol) in the online learning system



I have read all relevant information regarding the course my son/daughter is about to undertake and understand what it contains.

Full name of Parent/Guardian (please print):

Signature of Parent/Guardian: 		



Date:



Student Consent to provide information to Parents

I

Consent to AIFA providing my parent/guardian with information in relation to my

progress throughout my studies with AIFA whilst I am under the age of 18 years of age.

Signature of Student: 		



Date:



This form requests information about students which will be held by AIFA.

This information may be disclosed to relevant government departments and agencies.

Following AIFA’s acceptance of Enrolment, you will receive a ‘Confirmation of Admission’ email from AIFA.



DETAILS OF PAYMENT

Types of payment — please select one payment method



Payment method 1 — Direct Credit

I confirm I have made an electronic transfer or a direct deposit for the sum of $AUD

Account name:



AIFA



BSB number:



082 401



Account number:



59 333 6668



Bank:



National Australia Bank

When transferring, please use your last name, initial of your first name, then follow

by your birth year, e.g. SmithJ1969



Reference ID:



For payment method1, please attach payment receipt information (e.g. a screen capture of your electronic banking receipt)



Payment method 2 — Credit Card

Card type:



VISA



Mastercard



Card number:

Expiry date:



(m m / y y y y)



Cardholder’s name:

Suburb/City:

Total amount:

No. of instalments:



State/Province/Region:

$AUD

NA



2 x $899



3 x $899



4 x $899



6 x $899



Cardholder’s

signature:



Please print this form and then sign it.

We do not accept digital signatures.
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AIFA FINANCIAL SERVICES AND ACCOUNTING COURSES FEE SCHEDULE (EFFECTIVE 16TH MAY 2013)

Accounting Courses:

Courses (On Demand)



Instalments



Tuition Fee



FNS30311 Certificate III in Accounts Administration



2 x $899



$1,798



FNS40211 Certificate IV in Bookkeeping



3 x $899



$2,697



FNS40611 Certificate IV in Accounting



3 x $899



$2,697



Dual Qualification FNS40211 Certificate IV in Bookkeeping and FNS40611 Certificate IV in Accounting



4 x $899



$3,596



FNS50210 Diploma of Accounting



2 x $899



$1,798



FNS60210 Advanced Diploma of Accounting*



2 x $899



$1,798



Instalments



Tuition Fee



Diploma of Accounting Pathway (18 Units of Competency)



4 x $899



$3,596



Advanced Diploma of Accounting Pathway* (17 Units of Competency)



4 x $899



$3,596



Advanced Diploma of Accounting Complete Pathway* (26 Units of Competency)



6 x $899



$5,394



Instalments



Tuition Fee



FNS20111 Certificate II in Financial Services



2 x $899



$1,798



FNS30111 Certificate III in Financial Services



2 x $899



$1,798



FNS40111 Certificate IV in Credit Management



2 x $899



$1,798



FNS40811 Certificate IV in Finance and Mortgage Broking



2 x $899



$1,798



FNS40911 Certificate IV in Superannuation



2 x $899



$1,798



AIFA Pathway Option for Accounting Courses:

Courses (On Demand)



Financial Services Courses:

Courses (On Demand)



Registered BAS Agent Course:

Courses (On Demand)



Tuition Fee

$599



FNS10 BAS Agent Registration Skills Set



Tax Practitioners Board Approved Mix and Match Approach:

Courses (On Demand)



Level/Unit Type



Tuition Fee



Australian Taxation Law — Price includes a single e-book copy of the Australian Master Tax Guide (CCH Australia)

FNSACC502B Prepare legally compliant tax returns for individuals



Introductory



$599



FNSACC603A Implement tax plans and evaluate tax compliance (P)



Advanced



$599



FNSACC601B Prepare and administer compliant tax returns for legal entities (P)



Advanced



$599



(P) - The pre-requisite for this unit is the completion of FNSACC502B



Australian Commercial Law — Price includes a single



e-book copy of the Vermeesch and Lindgren’s Business Law of Australia



FNSTPB501A Apply legal principles in corporations and trusts law



Core



$599



FNSTPB502A Apply legal principles in commercial and property law



Core



$599



FNSACC403B Make decisions in a legal context



Core



$599



AIFA BUSINESS SERVICES COURSES FEE SCHEDULE (EFFECTIVE 22ND AUGUST 2013)

Courses (On Demand)



Instalments



Tuition Fee



BSB20112 Certificate II in Business



2 x $899



$1,798



BSB30412 Certificate III in Business Administration



2 x $899



$1,798



BSB40507 Certificate IV in Business Administration



2 x $899



$1,798



BSB40407 Certificate IV in Small Business Management



2 x $899



$1,798



BSB41513 Certificate IV in Project Management Practice



2 x $899



$1,798



AIFA SINGLE UNIT OF COMPETENCY (excludes units from Mix and Match courses)

Unit Code:



Course Code:



Unit Code:



Course Code:



Unit Code:



Course Code:



Unit Code:



Course Code:



Unit Code:



Course Code:



$365 per unit



NOTE: Some units may require a single e-book copy of the Australian Master Tax Guide (CCH Australia) which is not reflected in the price per unit.
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S TUDENT DECLARATION

By signing this, I agree and acknowledge that:

1.	 I am over 18 years of age or my Parent/Guardian has signed the Training Consent Form.

2.	 I agree that all RTO and course information including relevant student policies and all course fees have been explained to me prior to completing this

enrolment form and that I understand this information and the services which I am to be provided with from AIFA. I also agree that I understand and

accept my obligations as a registered student of AIFA.

3.	 I authorise AIFA to arrange for funds to be debited from my account whereby payment via instalments is applicable.

4.	 I understand my enrolment with AIFA for the qualification (in part or full) will be completed when this Enrolment Form has been received and accepted,

and I have paid the Course Fees.

5.	 I have contacted the Tax Practitioners Board (TPB) and received advice from the TPB regarding the unit(s) I am required to undertake in order to meet

the relevant education requirements. (Only applicable for Courses under the Tax Practitioners Board Approved Mix and Match Approach)

6.	 I understand I may elect to apply for Recognition of Prior Learning (RPL) and/or Credit Transfer (CT) by marking the appropriate boxes on the Enrolment

Form. I am aware that I must make this RPL and/or CT application before the Course commences. Later applications will not be accepted.

7.	 All assessment tasks must be assessed as Satisfactory to receive a ‘Competent’ for the unit of competency and that I must receive a Competent result

for all units of competency to be awarded the full qualification. I understand that I must keep a copy of all assessments that I submit so that I can resubmit them in case of loss or damage. I understand that AIFA does not supply marked assessments after graduation and any reissuance of certificates

and transcripts carries an extra fee.

8.	AIFA reserves the right to cancel and/or vary courses, commencement dates, curriculum resources, at the discretion of AIFA and without liability (apart

from fees paid in advance).

9.	 AIFA has advised me that the Course Fee includes the cost of assessment services, textbook resources, course delivery and assessment material, webbased learning support, and one (1) resubmission of an assessments .

10.	AIFA has sent me the Student Handbook, or I have viewed the information on the AIFA website where I located this form. I understand my rights and

obligations as an enrolled student of AIFA. I agree that as an enrolled student of AIFA, I will conduct myself in accordance with the requirements set out

in the Student Handbook and will avail myself of the student rights granted to me as I may require. I understand that if I breach my obligations set out

in the Student Handbook, and any other policies or changed policies advised to me by AIFA may result in my immediate withdrawal from the Course by

AIFA.

11.	I understand AIFA’s refund statement (contained under Fee Policy within the Student Handbook).

12.	I acknowledge that a failure to pay any AIFA invoice within the stated terms may result in my account being referred to AIFA’s debt collection agency,

Dun &amp; Bradstreet, for further action. I understand that I am liable for all costs incurred whilst recovering the outstanding debt.

13.	If I breach any of my obligations to AIFA, AIFA may, at its own discretion, provide details of my breach and any sanctions applied to relevant government

authorities.

14.	I understand and agree that AIFA may collect personal information (including sensitive information) about me for the purposes of enrolling me in

my selected unit(s) and managing my participation in my unit(s) and course(s). I understand that AIFA collects this information for the purposes of

processing my application, as well as lawfully providing student data and reports to a number of Commonwealth and State government departments

and authorities when requested, and, with my approval only, to my employer (where applicable). AIFA will not provide my details to any other parties

without obtaining my prior written permission. I have the right to access my personal information which AIFA holds in reference to me, subject to

exceptions in relevant privacy legislation. I understand that a charge may apply for providing access.

15.	I have read and understood the Privacy Statement available on www.aifa.edu.au/privacy-statement and hereby, agree to it.

16.	I am responsible for ensuring AIFA holds my current and up-to-date contact details and should any of my details change, I must communicate this to

AIFA within 7 business days. This includes information provided within this enrolment form.

17.	As a registered student, I have read, understood, and thereby agree to the information, terms and conditions set out in the Student Handbook and this

Enrolment Form.

18.	To the best of my knowledge, the information within this form and the supporting evidence supplied by me is true and correct in all regards.



Applicants Signature:				



Date:



Applicants Name:
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CREDIT TRANSFER APPLICATION FORM – To Be Completed ONLY if requesting Credit Transfer (CT)

Applicant Details:



Date of Application:

Surname:



First Name/s:



Preferred Title :



Mr



Mrs



Ms



Miss



Home Address:

Postal address (if different from above):

Telephone Numbers:



Home:



Work:



Mobile:



Fax:



What is the name and Code of the AIFA qualification for which you are registering?

List in the table below all of the Units for which you are seeking CT (in column 1) and the evidence that you are supplying to support your

application (in columns 2 and 3)

1

Unit of

Competency Code



2



3



CT Evidence



Issuing RTO



(Enter the Unit of Competency

code from Applicant transcript)



(Enter the name of the RTO

issuing the transcript)



AIFA signoff by CT/

RPL Coordinator



Applicants please note:

1.	AIFA will award CT for Competency Units as listed by the Applicant in column 1 for which the Applicant has received a ‘competent result’ (column 2) as

evidenced through a verified transcript issued by an RTO (column 3) which AIFA deems as equivalent through FNS04 and FNS10 . The Applicant will be

sent a letter confirming units that have been granted CT by AIFA.

2. 	 Applicants must provide certified copies of transcripts with this form.
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