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About Rotary

Rotary International is a global community of committed professionals working

together to serve others and advance peace. More than 1.2 million members

in over 34,000 Rotary clubs worldwide volunteer in communities at home and

abroad.



About Rotaract

Rotaract is a service club for young men and women ages 18 to 30 who are

dedicated to community and international service. Its membership totals over

184,000 in more than 8,000 clubs worldwide. Rotaract clubs are self-governing

and self-supporting and can be either university- or community-based.

Individual Rotary clubs sponsor Rotaract clubs and offer guidance and support,

making the Rotaract clubs true “partners in service” and key members of the

family of Rotary.



About this handbook

The Rotaract Handbook is designed to help young men and women, and the

Rotarians who support them, learn how to

•	 Start and organize a Rotaract club

•	 Identify service projects and raise funds to support club activities

•	 Promote club successes and attract potential members

•	 Connect with Rotaractors around the world

•	 Work with participants in other New Generations programs, such as

RYLA and Interact

The information in this 2012 edition of the Rotaract Handbook is based on

the Rotary Code of Policies and the Standard Rotaract Club Constitution and

Bylaws. Changes to those documents by the RI Board of Directors supersede any

references in this publication.

If you have questions or comments, submit them to:

New Generations Department

Rotary International

One Rotary Center

1560 Sherman Avenue

Evanston, IL 60201-3698 USA

Email: rotaract@rotary.org

Phone: +1-847-866-3315

Fax: +1-847-556-2182



CONTENTS

1	



Get Started: Organizing a Rotaract Club in Three Easy Steps	 1

Rotarians’ Role	

Rotaractors’ Role	



	



2 	Set Your Course: Club Administration	

	

	

	

	



Board of Directors	

Club Committees	

District Leadership Training	

Club Meetings	

Finding and Keeping Members	



3	



Make a Difference: Service Projects	



5



13



Plan Service Projects	

Secure Financial Support for Projects	

Publicize Club Activities	



4	



Reach Out: Rotary Club, District, and International Support	 18



	

	

	

	



Sponsor Rotary Club 	

Faculty Adviser	

Rotary District	

Rotary International 	



5	



Meetings and Events for Rotaractors	



22



District Meetings	

Multidistrict Meetings	

International Events	



6 	Connecting: Global Service Network 	



24



Other Rotaract Clubs	

Global Networking Groups	

Other New Generations Programs and The Rotary Foundation	

	



7	



Resources	



	



RI Publications 	

Online Resources	

RI News	



	

	



8 	Documents, Forms, and Guidelines	

Rotaract Statement of Policy	

Standard Rotaract Club Constitution

Standard Rotaract Club Bylaws	

Rotaract Club Certification Form	

Rotaract Emblem Usage Guidelines 	

Rotaract Merchandise	

Rotaract Club Website Guidelines	



26



29



1.	Get Started:

Organizing a Rotaract Club in

Three Easy Steps

Rotarians’ Role

Deciding to sponsor a Rotaract club is the beginning of a rewarding journey for

your Rotary club. Follow these three steps to get started.



Step 1: Do your research

Form a Rotaract committee to determine if your club is interested in sponsoring

a Rotaract club, and if it is prepared for the responsibilities of becoming a

sponsor club. Also, review the needs of the community and its young adults.

Your district Rotaract chair and district Rotaract representative can offer advice

and suggestions.



Step 2: Identify potential Rotaractors

Potential members are all around you! Brainstorm with your club to develop as

wide a membership pool as possible. Consider

•	 Current and former Rotary Youth Exchange students, Interactors, and

RYLA participants, and Rotary Foundation alumni

•	 Sons, daughters, and other family members of Rotarians

•	 Employees and interns who work with Rotarians

•	 Participants in young adult programs at community centers, places of

worship, health clubs, and other public venues

•	 Students in universities, colleges, and continuing education programs

•	 Members of nonprofit organizations, professional associations, and social

networking sites

For a university-based club, ask the person who has volunteered to be its faculty

adviser to suggest possible club members.



Step 3: Invite prospective members to an informational meeting

After you’ve identified at least 15 potential members, invite them to a meeting

to learn more about Rotaract. In addition to prospective Rotaractors, you’ll want

to invite

•	 Rotaract committee members

•	 Your sponsor Rotary club president

•	 District Rotaract chair and district Rotaract representative
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•	

•	



Faculty adviser (for a university-based club)

Rotaractors from nearby clubs who can share their experiences and

answer questions



At the meeting:

•	 Briefly discuss Rotary and Rotaract’s history and shared commitment to

service.

•	 Distribute copies of Rotary Basics and show a video from the RI website or

Rotary Video Magazine collections.

•	 Explain Rotaract’s policies and goals. Describe successful service projects

to show how Rotaract clubs make a difference locally and globally (see

chapter 3).

•	 Highlight how Rotaractors can work on service projects with young

adults in other parts of the world.

•	 Get potential members excited about Rotaract by asking them to suggest

club projects.

•	 Distribute copies of the Rotaract Promotional Card and encourage

prospective Rotaractors to invite their friends to join.

•	 Make time for questions.

At the end of the meeting:

•	 Take a vote to see if you have enough interest and commitment

to establish a Rotaract club. A minimum of 15 charter members is

recommended.

•	 Set a date for the first organizational meeting.

From here, the club’s progress is largely in the hands of the new Rotaractors,

but your guidance is still valuable. Read on to understand what happens in a

Rotaract club after the initial organizing phase, and how you and your Rotary

club can help a new Rotaract club succeed.



Subscribe to the New Generations Newsletter

Rotaractors and Rotarians will benefit from subscribing to this

monthly newsletter. Learn about upcoming RYLA, Rotaract, and

Interact events and read about New Generations participants in the

news. Subscribe at www.rotary.org/newsletters.
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Rotaractors’ Role

After the initial organizing phase, it is up to you, the new Rotaractors, to complete

the process. Here are three easy steps to help you launch your club:



Step 1: Hold organizational meetings

Build momentum and keep enthusiasm high by scheduling organizational

meetings no more than two weeks apart. Use sign-in sheets to collect attendees’

names, phone numbers, and email addresses. Social media can help you recruit

more participants. Encourage attendees to invite their friends and colleagues to

meetings.

Before seeking certification from Rotary International, your club must:

•	 Hold elections for president, vice president, secretary, treasurer, and

other members of the board

•	 Develop a membership plan to ensure that your club includes members

of different ages and genders

•	 Establish annual club dues

•	 Determine where and when meetings will be held. Clubs must meet at

least twice a month, but are free to consider a range of options, including

meeting in person, online, or a combination of the two. Select times that

are convenient for club members.

•	 Begin planning service activities, fundraising events, and the inaugural

ceremony

•	 Help members understand the constitutional documents



Step 2: Complete organizational paperwork

Now that your prospective Rotaract club has a strong membership base, you

can apply for certification from RI. Work with your sponsor Rotary club to

accomplish the following tasks:

•	 Complete the Rotaract Club Certification Form

Good to Know

(see chapter 8).

Before a prospective club

•	 Have the form signed by your Rotaract club

can be certified, it must

president, sponsor Rotary club president, and the

adopt the Standard Rotaract

district governor.

Club Constitution and club

•	 Pay the US$50 organization fee (normally paid by

bylaws consistent with the

the sponsor Rotary club).

constitution and policy

•	 Send the form and fee to RI World Headquarters or

established by RI

the appropriate international office (see the inside

(see chapter 8). These

back cover of the handbook for a complete list).



bylaws are subject to the

approval of the sponsor

Rotary club.
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Once your Rotaract club has been certified, a process that takes about

four weeks, the sponsor Rotary club will receive your club’s Certificate of

Organization from Rotary International.



Step 3: Plan an inaugural ceremony

Chartering a Rotaract club is a meaningful and exciting event. Work with your

sponsor Rotary club to organize an inaugural ceremony. Invite Rotary district

leaders, such as the governor, Rotaract chair, and Rotaract representative. Ask

local media to cover the event to help promote your club in the community.

Inaugural ceremonies are rich in tradition. Learn how your sponsor Rotary club

celebrates its special occasions, and then develop a ceremony that blends Rotary

traditions and the new energy of your Rotaract club. Here are some other ideas

to consider for your ceremony:

•	 Welcome new Rotaractors into the family of Rotary.

•	 Briefly explain Rotary and its mission.

•	 Review the history of Rotaract and how the new club was formed.

•	 Induct members individually, and announce board members and officers.

•	 Present each member with a Rotaract lapel pin. (For more information on

how to obtain licensed Rotaract merchandise, see chapter 8.)

•	 Take photos to commemorate the event.

•	 Create an inaugural ceremony program book that lists club members.



What’s next?

Congratulations! As you begin planning for your first year, remember to seek out

the advice and help of your sponsoring Rotary club and refer to the resources

available through Rotary International.

Active members are the key to a successful club. A Rotaract club should provide

opportunities for networking, community and international service, professional

development, and socializing. Make sure your first year involves a variety of

activities and projects for everyone.
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2.	Set Your Course:

Club Administration



Strong leaders can help your Rotaract club find and retain members, raise

funds, and carry out successful projects. The club’s board of directors should be

familiar with the Rotaract constitutional documents (see chapter 8). In addition,

incoming Rotaract club officers must participate in leadership training offered

by the district.



Board of Directors

The board of directors serves as the governing body of a Rotaract club and

includes the president, immediate past president, vice president, secretary,

treasurer, and any additional officers your club decides it needs. Rotarian and

faculty advisers should regularly attend board meetings to provide guidance.

Rotary club members may also attend these meetings as observers. The board

should meet at least once a month and report any action taken at the next

club meeting.

During its meetings, the board reviews and approves the club’s plans and service

projects, ensures the club’s financial solvency, and delegates responsibilities.

At the end of the Rotary year, the board prepares a final report that describes the

major actions taken over the preceding 12 months. A copy of the report should

be sent to the sponsor Rotary club.



Update Your Club Information

Every six months, the Rotaract president is required to update club

information and membership data with RI through Member Access

at www.rotary.org/memberaccess. This online process lets RI know

that your club is active, confirms that your contact information is

listed correctly in the Worldwide Rotaract Directory, and ensures

that your club is kept up-to-date about Rotaract, preconvention

activities, and resources.

Clubs that fail to update club information and membership data over a

two-year period will be terminated.
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