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All applicants must register with the Maryland Workforce Exchange. For a more

detailed description of each job listed and for additional job listings, visit the

Maryland Workforce Exchange (MWE) at: https://mwejobs.maryland.gov. Please

reference the number next to the position. If you do not have access to a computer

or email, stop by a One-Stop Career Center as listed on the last page of this

publication.

Now Hiring (formerly Hot Jobs) is a publication developed by the Mayor’s Office of

Employment Development Business Services Division.
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* * * * * FEATURED JOBS * * * * *

APPLY NOW FOR THE FOLLOWING OPPORTUNITY:

























Certified Bilingual Assistant (Must be bilingual to

Spanish)

Bilingual Call Center Rep (Must be bilingual to

Spanish)

Director of Grants

Certified Medical Assistant

Clinic Registered Nurse

Patient Services Rep

Manager of Clinical Regulatory Compliance

Executive Assistant to Chief Operating Officer

Marketing Manager

Adherence Nurse

Staff Therapist

Administrative Assistant-Case Management

Department



Eastside One-Stop Career

Center

3001 E. Madison St.

Baltimore, MD 21205

410-396-9030

Northwest One-Stop Career

Center

2401 Liberty Heights Ave.

Mondawmin Mall

Baltimore, MD 21215

410-396-7873

Westside Youth

Opportunity (YO Baltimore)

1510 W. Lafayette St.

(Gilmor St. entrance)

Baltimore, MD 21217

410-545-6953

Eastside Youth Opportunity

(YO Baltimore) HEBCAC

1212 N. Wolfe St.

Baltimore, MD 21205

410-732-2661



Community School Coordinator

The Project Engineer (452214)

The following duties are typical of the position, but are not all-encompassing. Each person is

expected to help out in whatever duties are required to deliver a quality product on schedule.

•

•

•

•

•

•

•

•

•

•



Work with National and Local Building Codes, develop loads.

Perform and/or oversee floor, roof framing and foundation design/analysis.

Preparation of contract documents.

Perform and/or oversee modeling/analyzing of lateral systems.

Perform and/or oversee evaluation studies and develop reports.

Preparation of specifications.

Perform and/or oversee field work during design, analysis and construction phases.

Assist in monitoring project budgets and schedules.

Assist in developing proposals and attending meetings.

Perform and/or oversee submittal review process, including structural steel

fabrication drawings, concrete reinforcement drawings and concrete mix designs.



Workforce Reception Center

(By referral only)

100 W. 23rd Street

Baltimore, Maryland 21218

Phone (410) 396-6580



SKILLS:



Visit one of our Satellite

Employment Centers!



Experience in MS-Office, AutoCAD, Structural analysis programs such as RA

STAADPRO, ADAPT, Enercalc, PCA programs, and LPile.



EDUCATION:



Bachelors of Science in Civil Engineering (Structural Emphasis) or



Bon Secours Community

Works

26 N. Fulton Ave.

Baltimore, MD 21223

410-362-3629

GEDCO

5513 York Rd.

Baltimore, MD 21212

410-532-7117

My Brother’s Keeper

4207 Frederick Avenue

Baltimore, MD 21229

410-644-3194

Employment Connection

Center

1410 Bush Street

Baltimore, MD 21230

410-396-1052

www.oedworks.com
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BUSINESS SERVICES



Bachelors of Science in Architectural Engineering (Structural Option)

ADDITIONAL

REQUIREMENTS:



Valid driver's license and own transportation is required for occasional and

travel. U.S. citizenship required for entry onto U.S. military installations



To apply: E-mail your resume and cover letter to bmore@oedworks.com



Financial Services Professional

As a New York Life Insurance Company Financial Services Professional, you will not only

manage your own book of clients, but provide clients with unparallelled insurance options and

outstanding customer service. You will help your clients perpare for their long term financial

stability and security. Requires highly motivated, entrepreneurial individuals who are willing to

invest their time and energy into creating profitable and rewarding careers. The candidate

must possess uncompromising integrity and the ability to communicate complet ideas. No

previous industry experience required, but sales and marketing background is preferred.

To apply: E-mail cover letter and resume to yclark@oedworks.com



Eastside One-Stop Career

Center

3001 E. Madison St.

Baltimore, MD 21205

410-396-9030

Northwest One-Stop Career

Center

2401 Liberty Heights Ave.

Mondawmin Mall

Baltimore, MD 21215

410-396-7873

Westside Youth

Opportunity (YO Baltimore)

1510 W. Lafayette St.

(Gilmor St. entrance)

Baltimore, MD 21217

410-545-6953

Eastside Youth Opportunity

(YO Baltimore) HEBCAC

1212 N. Wolfe St.

Baltimore, MD 21205

410-732-2661

Workforce Reception Center

(By referral only)

100 W. 23rd Street

Baltimore, Maryland 21218

Phone (410) 396-6580

Visit one of our Satellite

Employment Centers!

Bon Secours Community

Works

26 N. Fulton Ave.

Baltimore, MD 21223

410-362-3629

GEDCO

5513 York Rd.

Baltimore, MD 21212

410-532-7117

My Brother’s Keeper

4207 Frederick Avenue

Baltimore, MD 21229

410-644-3194

Employment Connection

Center

1410 Bush Street

Baltimore, MD 21230

410-396-1052

www.oedworks.com
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CONSTRUCTION



If you have at least one year of experience in the construction trades, local companies want

you. These jobs can range from seasonal, to jobs that require having your own transportation,

to jobs that might last only through the length of contracts. As construction jobs become

available, resumes will be reviewed to determine if you meet the minimum qualifications for

the job opportunity. You will need a resume to apply. If you do not have a resume, please

visit a One Stop Career Center. A list of our One Stop Career Center locations can be found on

the last page of this publication.

To apply: E-mail a resume to bmore@oedworks.com or fax your resume to Construction Jobs

at 410-361-9648.



Bricklayer



BRICKLAYERS/MASONS will work in ditches, on rough ground, concrete floors and wood

scaffold plank with debris sometimes underfoot as they cut material. Bricklayers/Masons will

spread mortar weighing approximately 3 to 5 pounds per trowel about 200 to 300 times a day.

They will lay the equivalent of about 200 to 300 pieces of 30 pound block, or 500 to 700 pieces

of 5 pound brick per day. Block or individually set stone can weigh as much as 60 pounds. The

heavier the unit, the fewer laid per day. They will also set concrete/steel lintels or cast stone

pieces where their individual burden is usually limited to about 60 to 120 pounds per person

(depending on lift height) about 5 to 10 times a day. This involves more than just picking

masonry units up and putting them down. Include working brick/block/mortar etc. overhead in

tight spaces where pipes and obstructions may be in the way, or to lift a block over and down

steel rebar that has been previously positioned. Other work includes pouring wet grout from a

bucket (approx 40 to 50# ea.) and placing rebar into block cells etc.; fitting foam insulation

board and flashing materials; using a hammer, level, and striker (jointing tool) and other

activities.

To apply: E-mail a resume to bmore@oedworks.com or fax your resume to Construction Jobs

at 410-361-9648.



Carpenter 396004



Carpenter must read blueprints and specification to determine the scope of work: locations,

quantities, and sizes of materials required.

Identify safety risks and the precautions required to eliminate those risks.

Identify tools required for tasks, measure, mark, and cut required wooden/metallic

materials to required specifications.

Construct, re-enforce, and dismantle pre-constructed concrete forms.

Work on miscellaneous construction projects such as but not limited to building decks

and steps, and building any additional wooden structures.

Clean up work areas.

Must be willing to assist other crafts and perform additional job duties while not

performing primary craft duties.

Must have 4+ years working as a carpenter or carpenter helper on an industrial

construction project.

Must be able to work full work schedule and any additional overtime with little to no

notification. Must have required tools.

To apply: E-mail a resume to bmore@oedworks.com or fax your resume to Construction Jobs

at 410-361-9648.



Eastside One-Stop Career

Center

3001 E. Madison St.

Baltimore, MD 21205

410-396-9030

Northwest One-Stop Career

Center

2401 Liberty Heights Ave.

Mondawmin Mall

Baltimore, MD 21215

410-396-7873

Westside Youth

Opportunity (YO Baltimore)

1510 W. Lafayette St.

(Gilmor St. entrance)

Baltimore, MD 21217

410-545-6953

Eastside Youth Opportunity

(YO Baltimore) HEBCAC

1212 N. Wolfe St.

Baltimore, MD 21205

410-732-2661

Workforce Reception Center

(By referral only)

100 W. 23rd Street

Baltimore, Maryland 21218

Phone (410) 396-6580

Visit one of our Satellite

Employment Centers!

Bon Secours Community

Works

26 N. Fulton Ave.

Baltimore, MD 21223

410-362-3629

GEDCO

5513 York Rd.

Baltimore, MD 21212

410-532-7117

My Brother’s Keeper

4207 Frederick Avenue

Baltimore, MD 21229

410-644-3194

Employment Connection

Center

1410 Bush Street

Baltimore, MD 21230

410-396-1052

www.oedworks.com
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CONSTRUCTION

Finisher 395986



Ability to work well independently is able to complete all aspects of flatwork concrete, and

have a working knowledge of concrete form work and concrete finishing skills.

Must be mechanically inclined and good with hands.

Must be able to effectively work within a team.

Experience in carpentry, demolition, and/or concrete finishing. Establish grades and

elevations

Order materials - Stone, concrete, wire mesh, etc.

Some blueprint reading skills

Construct concrete forms

Prep areas to receive new concrete

Place and finish concrete

Operate power tools - gas saw, circular saw, plate tamp, etc.

To apply: E-mail a resume to bmore@oedworks.com or fax your resume to Construction Jobs

at 410-361-9648.



Laborer 406512



Seeking a General Labor position utilizing exceptional physical abilities, great attention to

detail and superb technical skills. Excellent communication skills, ability to handle multiple

tasks simultaneously, flexible, adaptable and teamwork oriented.

Demonstrated ability to add, subtract, multiply and divide in all units of measure, by means of

whole numbers, common fractions and decimals. Ability to follow oral and written

instructions.

To apply: E-mail a resume to bmore@oedworks.com or fax your resume to Construction Jobs

at 410-361-9648.



Mason Tender



MASON TENDERS/LABORERS assist in the preparation and clean-up of work areas for masons;

building scaffold using frames weighing about 75 pounds each, pushing wheelbarrows full of

mortar and block (200 to 400#s ea.), stocking the work area with brick, block, stone, mortar,

lintels etc., and grouting block cells using buckets or a concrete pumping machine. Mason

tenders/Laborers will be moving about most of the time (walking/climbing) and lift, pull and

push about 15000 to 30000 pounds per day. About 75% of this is below the waist, 20% is from

waist to shoulder height, and 5% is above the shoulders (rough est.).

MASON TENDERS/LABORERS Must have min. 1 year experience in commercial work. Able to

understand commands from supervisors. Reliable attendance. Must comply with company

safety policy. Drug-Free Workplace, E.O.E, E-Verify.

To apply: E-mail a resume to bmore@oedworks.com or fax your resume to Construction Jobs

at 410-361-9648.



Operator-Bobcat/Skidsteer 395946



Operate and maintain heavy, motorized equipment used in earth moving operations in a safe

and efficient manner. Work to plans and specifications. Report all hazards/incidents/near

misses to Foreman. Maintain vehicles as required. Any other duties as requested the by job’s

Foreman or Senior Management.

To apply: E-mail a resume to bmore@oedworks.com or fax your resume to Construction Jobs

at 410-361-9648.



Eastside One-Stop Career

Center

3001 E. Madison St.

Baltimore, MD 21205

410-396-9030

Northwest One-Stop Career

Center

2401 Liberty Heights Ave.

Mondawmin Mall

Baltimore, MD 21215

410-396-7873

Westside Youth

Opportunity (YO Baltimore)

1510 W. Lafayette St.

(Gilmor St. entrance)

Baltimore, MD 21217

410-545-6953

Eastside Youth Opportunity

(YO Baltimore) HEBCAC

1212 N. Wolfe St.

Baltimore, MD 21205

410-732-2661

Workforce Reception Center

(By referral only)

100 W. 23rd Street

Baltimore, Maryland 21218

Phone (410) 396-6580

Visit one of our Satellite

Employment Centers!

Bon Secours Community

Works

26 N. Fulton Ave.

Baltimore, MD 21223

410-362-3629

GEDCO

5513 York Rd.

Baltimore, MD 21212

410-532-7117

My Brother’s Keeper

4207 Frederick Avenue

Baltimore, MD 21229

410-644-3194

Employment Connection

Center

1410 Bush Street

Baltimore, MD 21230

410-396-1052

www.oedworks.com
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CONSTRUCTION

Operator-Escavator/Dozer 395990/395991



Operate and maintain heavy, motorized equipment used in earth moving operations in a safe

and efficient manner. An extremely motivated and energetic Heavy Equipment Operator with

extensive experience in construction industry. Expert in performing semi skilled and skilled

construction tasks. Hands on experience in conducting routine inspections and preventative

maintenance of equipment. In dept knowledge of positioning raw materials and using material

moving equipment. Conversant with modern and archaic construction machinery.

To apply: E-mail a resume to bmore@oedworks.com or fax your resume to Construction Jobs

at 410-361-9648.



Operator-Forklift 396977



Operate and maintain heavy, motorized equipment used for transportation in a safe and

efficient manner. Work to plans and specifications. Report all hazards/incidents/near misses.

Maintain vehicles as required. Any other duties as requested by the Job’s Foreman or Senior

Management.

To apply: E-mail a resume to bmore@oedworks.com or fax your resume to Construction Jobs

at 410-361-9648.



Painter



Experienced Commercial Painter needed! ersons selected must be able to lift and carry up to

50 lbs paint containers up stairs and throughout job site. Person must be able to stand, bend,

walk, and move all extremities up to 8 hours per day. Person must be able to walk on adverse

surfaces, climb ladders, work with all types of paint (epoxy, latex, oil based, water-based,

etc...). Individuals selected must have reliable transportation to and from construction site.

Person selected must have own tools (rollers handles, brushes, painters tool, steel toes shoes,

and white painters pants). We will provide hard hats, safety glass, company T-shirt, and safety

vest for use while on the site. 5 years commercial painting experience. Ability to use brush,

roller and experienced cut-in skills. Preferred individuals with 1 year or more experience with

spray equipment. Preferred individuals who have current certifications from OSHA and current

CPR.

To apply: E-mail a resume to bmore@oedworks.com or fax your resume to Construction Jobs

at 410-361-9648.



Safety Monitor 452445



Safety Monitor - works under the direction of site Safety Officers to insure all safety systems

are installed and maintained on a routine basis. Additionally, they install perimeter protection,

guardrails, handrails, and ladders. Safety Monitors are also responsible for project general

housekeeping and material storage.

To apply: E-mail a resume to bmore@oedworks.com or fax your resume to Construction Jobs

at 410-361-9648.



Eastside One-Stop Career

Center

3001 E. Madison St.

Baltimore, MD 21205

410-396-9030

Northwest One-Stop Career

Center

2401 Liberty Heights Ave.

Mondawmin Mall

Baltimore, MD 21215

410-396-7873

Westside Youth

Opportunity (YO Baltimore)

1510 W. Lafayette St.

(Gilmor St. entrance)

Baltimore, MD 21217

410-545-6953

Eastside Youth Opportunity

(YO Baltimore) HEBCAC

1212 N. Wolfe St.

Baltimore, MD 21205

410-732-2661

Workforce Reception Center

(By referral only)

100 W. 23rd Street

Baltimore, Maryland 21218

Phone (410) 396-6580

Visit one of our Satellite

Employment Centers!

Bon Secours Community

Works

26 N. Fulton Ave.

Baltimore, MD 21223

410-362-3629

GEDCO

5513 York Rd.

Baltimore, MD 21212

410-532-7117

My Brother’s Keeper

4207 Frederick Avenue

Baltimore, MD 21229

410-644-3194

Employment Connection

Center

1410 Bush Street

Baltimore, MD 21230

410-396-1052

www.oedworks.com
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CONSTRUCTION

Pipe layer 395995



Install underground PVC/Corrugated Pipe 4" to 54 Be able to read drawings and specs. Be able

to operate sight level to obtain grade/elevation.

To apply: E-mail a resume to bmore@oedworks.com or fax your resume to Construction Jobs

at 410-361-9648.



Pipefitter 406526



Installation of mechanical piping (PCCP, Concrete, Ductile Iron) Preparation of sub-grade and

excavations. Stainless Steel pipe welder. 10 years’ experience in pipe fitting and within

excavations. Stainless Steel pipe welder with certification.

To apply: E-mail a resume to bmore@oedworks.com or fax your resume to Construction Jobs

at 410-361-9648.



________________________________________________________________________________________________



E-Mail Tips!

Your e-mail is as much a part of your professional image as the clothes you wear, the postal letters you

write (assuming you still do), the greeting on your voice mail and the handshake you offer. If you want to

impress on every front and build positive business relationships, pay attention to your e-mail and steer

clear of these top twelve e-mail mistakes:

1. Omitting the Subject Line

We are way past the time when we didn’t realize the significance of the subject line. It makes no sense to

send a message that reads “no subject” and seems to be about nothing. Given the huge volume of e-mail

that each person receives, the subject header is essential if you want your message read any time soon.

The subject line has become the hook

2. Not Making Your Subject Line Meaningful

Your header should be pertinent to your message, not just “Hi” or “Hello.” The recipient is going to

decide the order in which he reads e-mail based on who sent it and what it is about. Your e-mail will have

lots of competition.

3. Failing to Change the Header to Correspond with the Subject

For example, if you are writing your web publisher, your first header may be “Web site content.”

However, as your site develops and you send more information, label each message for what it is,

“contact info,” “graphics,” or “home page.” Don’t just hit “reply” every time. Changing the header will

allow your publisher to find a specific document in his message folder without having to search every one

you sent. If you change the subject all together, start a new message.



Eastside One-Stop Career

Center

3001 E. Madison St.

Baltimore, MD 21205

410-396-9030



HEALTH CARE



Northwest One-Stop Career

Center

2401 Liberty Heights Ave.

Mondawmin Mall

Baltimore, MD 21215

410-396-7873

Westside Youth

Opportunity (YO Baltimore)

1510 W. Lafayette St.

(Gilmor St. entrance)

Baltimore, MD 21217

410-545-6953

Eastside Youth Opportunity

(YO Baltimore) HEBCAC

1212 N. Wolfe St.

Baltimore, MD 21205

410-732-2661

Workforce Reception Center

(By referral only)

100 W. 23rd Street

Baltimore, Maryland 21218

Phone (410) 396-6580

Visit one of our Satellite

Employment Centers!

Bon Secours Community

Works

26 N. Fulton Ave.

Baltimore, MD 21223

410-362-3629

GEDCO

5513 York Rd.

Baltimore, MD 21212

410-532-7117

My Brother’s Keeper

4207 Frederick Avenue

Baltimore, MD 21229

410-644-3194

Employment Connection

Center

1410 Bush Street

Baltimore, MD 21230

410-396-1052

www.oedworks.com
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Health care organization seeking the following positions. If you are interested in more

information or want to apply E-mail a resume to bmore@oedworks.com



























Certified Bilingual Assistant (Must be bilingual to Spanish)

Bilingual Call Center Rep (Must be bilingual to Spanish)

Director of Grants

Certified Medical Assistant

Clinic Registered Nurse

Patient Services Rep

Manager of Clinical Regulatory Compliance

Executive Assistant to Chief Operating Officer

Marketing Manager

Adherence Nurse

Staff Therapist

Administrative Assistant-Case Management Department



Eastside One-Stop Career

Center

3001 E. Madison St.

Baltimore, MD 21205

410-396-9030



HOSPITALITY



Northwest One-Stop Career

Center

2401 Liberty Heights Ave.

Mondawmin Mall

Baltimore, MD 21215

410-396-7873

Westside Youth

Opportunity (YO Baltimore)

1510 W. Lafayette St.

(Gilmor St. entrance)

Baltimore, MD 21217

410-545-6953

Eastside Youth Opportunity

(YO Baltimore) HEBCAC

1212 N. Wolfe St.

Baltimore, MD 21205

410-732-2661

Workforce Reception Center

(By referral only)

100 W. 23rd Street

Baltimore, Maryland 21218

Phone (410) 396-6580

Visit one of our Satellite

Employment Centers!

Bon Secours Community

Works

26 N. Fulton Ave.

Baltimore, MD 21223

410-362-3629

GEDCO

5513 York Rd.

Baltimore, MD 21212

410-532-7117

My Brother’s Keeper

4207 Frederick Avenue

Baltimore, MD 21229

410-644-3194

Employment Connection

Center

1410 Bush Street

Baltimore, MD 21230

410-396-1052

www.oedworks.com



HILTON BALTIMORE



The largest Hotel in Baltimore is recruiting for the premier hospitality team.

• Assistant Restaurant Manager

• Banquet Houseperson

• Club Lounge Attendant

• Director of Property Operations

• Director of Revenue Management

• Engineer 3

• Executive Sous Chef

• Storeroom Manager

Hospitality has its benefits. The Hilton Family of Hotels provides a very competitive benefits

package, which may include:

• Medical, Dental &amp; Vision Coverage

• Prescription Drug Program

• Health Care &amp; Dependent Care Spending Accounts

• Income Protection Benefits

• 401 (k) Savings Plan

• Paid Time Off

• Team Member Travel Program

• On-going education and training

• Access to voluntary benefits including home &amp; auto insurance, mortgage, credit

union/banking

To apply: APPLY ON LINE. www.hiltonworldwide.com/careers

Go to Job Search Select City Baltimore

1.

2.
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Select All Brands

Select search –Positions available will appear



3.

4.



Select position and apply now

Where did you learn of this position – select other -- and type in Mayor’s Office of

Employment Development



Eastside One-Stop Career

Center

3001 E. Madison St.

Baltimore, MD 21205

410-396-9030

Northwest One-Stop Career

Center

2401 Liberty Heights Ave.

Mondawmin Mall

Baltimore, MD 21215

410-396-7873

Westside Youth

Opportunity (YO Baltimore)

1510 W. Lafayette St.

(Gilmor St. entrance)

Baltimore, MD 21217

410-545-6953

Eastside Youth Opportunity

(YO Baltimore) HEBCAC

1212 N. Wolfe St.

Baltimore, MD 21205

410-732-2661

Workforce Reception Center

(By referral only)

100 W. 23rd Street

Baltimore, Maryland 21218

Phone (410) 396-6580

Visit one of our Satellite

Employment Centers!

Bon Secours Community

Works

26 N. Fulton Ave.

Baltimore, MD 21223

410-362-3629

GEDCO

5513 York Rd.

Baltimore, MD 21212

410-532-7117

My Brother’s Keeper

4207 Frederick Avenue

Baltimore, MD 21229

410-644-3194

Employment Connection

Center

1410 Bush Street

Baltimore, MD 21230

410-396-1052

www.oedworks.com
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HUMAN SERVICES

Community Outreach and Support Services



Home visits within the Baltimore and surrounding area providing education, case management

and care coordination with clients. Must have knowledge of child development. HFA-Healthy

Families America training a Plus! Applicant must have a car, with a clean driving record; must

also be able to pass a drug and a criminal background check. Knowledge of child development,

human services, social services, or child card. Will consider people with good community

outreach. Experience with linkage and care coordination preferred. H.S. Diploma or GED

required. Degree Preferred.

To apply: E-mail a resume with valid contact information to: dhenry@oedworks.com Or fax

your resume to Ms. Henry at 410-243-4974.



House Manager



A West Baltimore MD State Certified Recovery program for women overcoming drug addiction

and homelessness is seeking an individual for a Full-time House Manager position.

Salary $27,040. Work Hours Monday-Friday 8:30am-5:30pm.

Duties include but not limited to:

• Be visible and available.-must have a consistent and accessible presence for the

residents

• Listening without solving- the position does not interfere with a resident’s recovery

process, but guides them to their support network (i.e., sponsor, counselor, etc.)

• Conduct new resident interviews and intakes

• Attend staff and team meetings

• Note and document significant events and information for the Program Director,

Addictions Counselor, and next House Manager shift

• Produce weekly progress reports that are forwarded to Addictions Counselor

• Monitors chores by clients

• Assist in the maintenance of the property by noting and submitting maintenance

requests

• Train other House Managers, Stand-in House Managers, and Volunteers

Qualified candidates will have a high school diploma, at least (2) years clean time from

substance abuse (if in recovery), be computer literate, be able to read, write, and

communicate effectively.

To apply: E-mail resumes to rworen@oedworks.com
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