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AMBER MACZACZYJ



PROFI LE

While I’ve come a long way from being the 5-year old who spent her free time correcting spelling

errors in books and newspapers, that enthusiasm for precision has proven to be one of my

greatest professional assets. Backed by skills honed with education and experience, I apply that

same passion to my work and strive to ensure that while mistakes may be impossible to avoid in

life, any team I’m on won’t be the one making them.

RE LEVANT WOR K EXPE RIENC E

E D ITOR , P O NC H O ; RE MOTE — MA RCH 2016-PRE SE N T



• Verifying that forecasts are free of errors and consistent with our brand’s voice

• Ensuring that all forecasts are properly formatted and uploaded on schedule

O N- CA L L ED I TO R , G R O WT HWH E E L ; RE MOT E — D E CE M B E R 2 0 1 5 -P RE SE N T



• Proofreading various materials, including worksheets, textbooks, and marketing emails

• Suggesting edits for any unclear or substandard wording

W E EK E ND E D I TO R , P ONCH O ; RE M OTE — MARCH 2015-M ARCH 2 0 1 6



• Wrote customized weather forecasts that emphasized our brand’s voice (snarky and

funny, yet helpful) and paired them with relevant gifs

CON C I ER G E TR A I N E R , A L AM O D RA FT H OU SE CI N EM A; AU ST I N , T X — 2 0 1 3 - 2015



• Trained staff on the Vista ticketing system and concierge etiquette

P R OJ ECT M A NAG E R , A ME RI CO RP S V I STA; FARMI N GTO N , N M — 2010-2011



• Coordinated with department heads to ensure grant deliverables were completed on

schedule

• Compiled information for and created an online database of staff policies and

procedures

P RO G R AM A S S I STAN T, R O S E O ’ NE I L L L I TE RA RY H OU SE ; CH E STE RTO W N , M D —

2008-2009



• Managed events by developing promotional materials, preparing spaces, distributing

tickets, and providing direct assistance to attendees and speakers

• Assisted with daily operations and upkeep, including budgeting, maintaining

communications with visiting authors, and providing clerical support



500 South Congress Ave Austin, TX 78704



832-834-8976



joanofamber@gmail.com



EDUCATI ON

WA S H I NGTO N CO L L E G E , CHE STE RTOW N , MD — EN GL I SH , 2 0 0 8 -2 0 1 0

P RE SI DE N TI AL FE L LO W

T EN B R O E C K ACA D E MY, F R AN KL I N VI L L E , NY — RE GE N TS D I P LO M A W I TH H O N O RS

2008



REFER ENCE S

Stephanie Chan - Head of Operations, Poncho

(330) 212-4007 / stephanie@poncho.is

Allie Kokesh - Former Lead Creative Editor, Poncho

alexandra.kokesh@gmail.com

Stephen Mason - General Manager, Alamo Drafthouse Cinemas

(512) 971-7227 / stephen.mason@drafthouse.com
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