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ROTATION CHECK IN PHONE NUMBER



Call (646)-481-1EMS (1367)

You must call from the designated landline phone inside the hospital or station upon your arrival and departure. Please speak slowly and

clearly when leaving your message. Failure to speak clearly or to timely check in and out may delay or prevent your receiving credit for

having completed the rotation. You should also call this number if you are going to be absent from your rotation.

	



	

EMERGENCIES	

Contact	the	Paramedic	Program	Coordinator.	All	efforts	will	be	made	to	monitor	the	means	of	communication	below	on	a	24-hour,	7-day	

per	week	basis.	In	the	event	that	you	are	unable	to	get	an	immediate	answer,	you	will	be	contacted	as	soon	as	possible.	

	

Emergency	Contact:	Matthew	Smith	

Cell	Phone:	207-318-4702	*Texting	is	encouraged	if	you	are	unable	to	make	voice	contact*	

E-mail:	matsmith@lagcc.cuny.edu



Student Overview of Clinical Rotations

Background

Clinical education is an important component of paramedic education. This is where you will learn to integrate

didactic knowledge and psychomotor skills in the patient care setting.



Objectives

You will rotate through several clinical areas at different clinical affiliates during the program. The purposes of

these rotations are:

1.



To provide you with exposure to the types of diseases and injuries encountered by paramedics and

in patients of different age groups and severity of their conditions.



2.



To provide you with clinical practice of specific psychomotor skills utilized by paramedics, i.e. IV

access, endotracheal intubation, EKG interpretation, medication administration, splinting and

bandaging, etc.



3.



To provide you with a controlled environment through which you will be able to assess, diagnose,

and when appropriate assist in the treatment of live patients under the direct supervision of

physicians, nurses, and technical staff.



4.



To provide you with clinical experiences in the prehospital phase of care under the direction of

paramedic preceptors.



5.



To provide you with educational activities that will clarify emergency medical concepts pertaining

to assessment and treatment, i.e. morgue rotation.



6.



To foster your appreciation of the contribution that prehospital interventions can have on the

subsequent care and treatment of patients.



Documentation of Clinical Hours, Competencies, and Performance

The student will be required to complete a Clinical Skills Tracking Sheet as well as the top portion of the

Clinical Preceptor Evaluation Form for all rotations. After the student has completed all the necessary

information on the forms, the preceptor will review the forms. The preceptor will then add any comments and

document an evaluation of the student’s performance. The preceptor must sign the Clinical Preceptor Evaluation

Form and the preceptor must place it in an envelope and seal it. The preceptor must then sign the flap over the

opening. Any incorrect paperwork may result in the rotation being counted as an absence. When Field

Experience Care Reports are required, they must be filled out for each patient and handed in with the rest of the

required paperwork. A completed rotation will have the white preceptor evaluation sheet filled out in the sealed

(signed across the flap) envelope, stapled to the outside a clinical tracking sheet, and Field Experience Care

Reports (ACR’s/PCR’s).

The student will log-on to the FISDAP (www.fisdap.net) website and enter all relative clinical data within 72

hours of the completion of the rotation. Failure to enter the clinical data on FISDAP within the specified time

frame will result in an automatic “late notice” email sent to you and to the Paramedic Program Coordinator. If this

occurs, and you fail to finish entry of all clinical data for the rotation within the following 48 hours, you will be

marked absent from the rotation on FISDAP. If this habitually occurs, the additional 48 hour grace period may be

revoked.

The top, white copies of all physical documents relating to a rotation must be submitted to the Program within the

same 72 hours of the completion of the rotation or the next class session, whichever comes later. All information

(e.g. patient demographics, HX/PE, medications, allergies, etc.) must be completed, entered in FISDAP, and

submitted to the Program in order to count towards the required the clinical competencies. Failure to submit all

physical documentation of a rotation within the required timeframe will result in the loss of credit for fifty percent
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(50%) of the hours earned on the rotation. Failure to submit the documentation within the following 48 hours or

by the next class session, whichever is later, will result in the loss of credit for all hours earned on the rotation.

When completing ACRs/PCRs, no protected health information (PHI) (e.g. patient name, date of birth, or any

other information that could be used to identify the patient) is to be used.

In addition to the Field Experience Care Report, Clinical Skills Tracking Sheet, and Clinical Preceptor Evaluation

Forms, you will also be required to use the assigned phone at each clinical location to call in. In order for a

rotation to be counted towards your clinical hours, you must call 646-481-1367 before the start of your tour and at

the end of you tour. Lateness, absence and leaving early will all count against your attendance.

The Bottom Yellow copy of all paperwork is the student copy and should be kept by the student as a receipt of

proof that the student completed the shift. If original paperwork cannot be found, your completed and legible

yellow copy may be accepted at the discretion of the Program Coordinator.

All completed paperwork must be neatly stapled in one corner and placed in the Paramedic locked drop box in the

Room C330. Additional copies of paperwork can also be found on the back wall of room C330 or on the

FISDAP website.



Clinical Policies &amp; Procedures

Attendance at Clinical Rotations

Attendance at clinical rotations is an important part of the education of paramedics. Absences from any program

rotations adversely affect not only you, but others in the program that would have benefited from the rotation had

it been available. Failure to attend any assigned clinical or field internship rotation will be counted as one (1)

unexcused absence for the course. The program must be notified immediately of any absence by email or by

notification to the phone call in line.

All absences from clinical rotations will need to be rescheduled, provided available rotations sites/times are

available. Inability to obtain the required rotations may result in dismissal from the program. IF YOU HAVE

INADEQUATE ROTATION HOURS, SKILLS PROFICIENCIES, OR CLINICAL COMPETENCIES

ON JULY 31, YOU MAY BE DISMISSED FROM THE PROGRAM.

Absences will adversely affect your grade (as well employment opportunities after graduation). A Clinical

Warning will be given for each absence from a clinical rotation. Three (3) or more Clinical Warnings will require

a counseling session with the Paramedic Program Coordinator. Additional absences, regardless of cause, will

necessitate a counseling session with the Paramedic Program Coordinator. More than six (6) absences from

clinical rotations may be grounds for dismissal from the program.

The maximum number of absences allowed by the program is as follows:

Fall Session 1

Fall Session 2

Spring Session 1

Spring Session 2



5 Absences

3 Absences

5 Absences

3 Absences

1
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Note: Clinical and class absences are combined and counted under the same conditions. There is NO

separate clinical or classroom absences.

Tardiness

Students that arrive after the scheduled start time of the shift will be marked late. Excessive tardiness will not be

tolerated. Four (4) occurrences of documented lateness will result in an absence. More than eight (8) occurrences

of lateness from clinical rotations will require a meeting with the Paramedic Program Coordinator and may be

grounds for dismissal from the program. Students that arrive 15 minutes after the scheduled rotation start time

will be marked as absent.

A special rule applies to ambulance rotations. You must arrive fifteen (15) minutes before the scheduled start

time for ambulance rotations, including field internship rotations. This is important as the ambulance may be

deployed a distance from the ambulance garage and crews cannot wait for late students. In the event that the

ambulance departs without the student, the student will not receive credit for any rotation time until they are able

to rendezvous with the ambulance crew and the student will be considered to have been late for the rotation.

If you leave before the end of a scheduled rotation without prior permission from the preceptor, you will be

marked absent for that session. The only exception to this rule will be a documented emergency or to attend

class. You must contact the Program Coordinator by phone or e-mail and provide written verification of the

emergency to the Program Coordinator upon return to class.

If you do arrive late or leave early and obtain permission from the Program Coordinator you must document the

deficient time accurately on FISDAP under the hours section for the shift, accessed through the edit button on the

detailed shift report in FIDSAP.

We expect students to be honest with the Program regarding attendance and lateness. If you are late to or absent

from a rotation, you must contact the Program Coordinator with your name, the date of the rotation, the site of the

rotation, the time of the rotation, and the particulars of the specific circumstance that arose.

Latenesses or absences may be excused at the discretion of the Program when they are caused by extraordinary

circumstances out of the student’s control and when satisfactory documentation is provided.

All clinical and field internship hours and requirements must be completed prior to the end of the clinical

phases for the program year.



Procedure

In order to receive credit for the rotation, you must sign in for the rotation by calling (646)481-1EMS (1367) from

the designated phone at each rotation site upon arrival and dismissal AND obtain signatures from the clinical

preceptor on the Clinical Preceptor Evaluation Form and envelope. If either is missing, you will not receive

credit for the rotation. If the designated phone is not working, the program must be notified immediately via the

emergency line.

Failure to attend any assigned clinical or field internship experience will be counted as one (1) absence. Repeated

absences will result in further disciplinary actions up to and including dismissal from the program.

When you reach the voice mail for the phone call in system, the message should include the following

information:

• Your name and ID number

2
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•

•

•

•



Type of rotation (ED, ambulance, ICU, pediatrics, psychiatry, etc.)

Location of rotation (clinical affiliate)

Start time and end time

Whether you are calling in or calling out and the current time



Cancellation of Clinical Rotation

If your clinical rotation is cancelled, every effort will be made to contact you. Under no circumstances are you

to contact the site or administrator of the site. All communication and scheduling will be handled by the

LaGuardia Program Coordinator.

If you arrive at a rotation and find that the rotation has been cancelled, for whatever reason, you should contact

the Program Coordinator by phone or e-mail.



Clinical Eligibility &amp; Competencies for Certification for Paramedic

You must meet the following requirements in order to be allowed to take the Practical Skills Exam and the New

York State Certification Exam for Paramedic. You must demonstrate competencies in all necessary psychomotor

skills, patient age groups, pathologies, patient complaints and team leader skills required for clinical competence

as a skilled provider at each certification level.



Paramedic (Required by July 31st)

•

•

•



You are in good standing

You met all attendance requirements and adhered to policies on make-up sessions

Minimum grade average of 75% has been maintained



All clinical and field internship minimum time requirements have been met, including:

• 25 BLS Ambulance rotations (200 hours) (May be pro-rated based on experience)

• 38 Paramedic Ambulance rotations (300 hours)

• 19 Adult Emergency Department rotations (150 hours)

• 5 Pediatric Emergency Department rotations (40 hours) (2 of these may be NICU/PICU)

• 5 ICU/CCU rotations (40 hours) (2 of these may be NICU/PICU rotations)

• 3 Anesthesia/OR rotations (24 hours)

• 3 Labor &amp; Delivery rotations (24 hours)

• 2 Psychiatric rotations (16 hours)

• 1 Medical Examiner (4 hours)

• Total of 81 Rotations Minimum

You must receive a satisfactory rating on all laboratory skills, clinical rotations and field internships in

order to successfully complete the program. You must demonstrate minimum competencies in all

necessary psychomotor skills, patient age groups, pathologies, patient complaints and team leader skills

required for clinical competence as an entry-level paramedic, including:

• Correctly administer 50 medications

• Successfully intubate 6 patients

• Successfully gain venous access 70 times

3
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• Successfully ventilate 10 unintubated patients

Perform comprehensive patient assessments on a minimum number of patients according to age, including:

• 36 pediatric (less than 18 years old) patients

• 60 adult (between 18 and 65 years of age) patients

• 40 geriatric patients

Perform comprehensive patient assessments on a minimum number of patients according to pathology,

including:

• 40 patients presenting with chest pain

• 20 respiratory patients

• 40 trauma patients

• 10 OB patients

• 20 psychiatric patients

• 3 CVA patients

• 3 neurological patients

• 1 cardiac arrest patient

• 20 abdominal complaint patients

• 20 altered mental state patients

• 10 syncopal episode patients

• 3 general weakness patients

• Serve as a team leader for a minimum of 50 pre-hospital emergency responses at the ALS level

The Paramedic Program will not allow you to take the NYS DOH certifying examination until you have

successfully completed all phases of training and demonstrates competency in the performance of paramedic

skills.



Clinical Experience

Introduction

Your clinical training is done in conjunction with classroom hours and should be completed on or about the date

that the didactic training is completed.

The clinical experience component of the program will follow a sequential progression where you transition from

observer to participant to team leader. You are expected to participate fully with regards to all BLS skills and

even assume the role of team leader on BLS calls during earlier rotations. As you are authorized, you will be able

to perform skills as directed by the clinical/field preceptors. As you complete the various didactic topics (i.e.

pediatrics, cardiology, respiratory, etc.) and related skill sessions, you may be able to assume team leader

responsibilities for patients presenting with those conditions. It is expected that you may have a rotation where

you function as a team leader on one call and then observer or participant on other calls. The patient’s condition

and level of distress, as well as the trust the preceptors have in you will dictate the depth of your involvement.

You must complete all clinical training prior to the final practical examination in order to be eligible to take the

NYS practical skills exam. Only satisfactory clinical rotations are considered as fulfilling the rotation

requirements. Unsatisfactory rotations will not be accepted for consideration in completion of the clinical

requirements. Inability to complete rotations and achieve the clinical competencies by the date designated by the

Paramedic Program Coordinator would result in your ineligibility to complete the program and achieve

certification.

4
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It is expected that all students will maintain a schedule of rotations consistent with their ultimate timely

completion of the rotation requirements throughout the class. Students failing to make timely progress through the

rotation requirements will be counseled and may be separated from the program.

Please Note: All clinical affiliates retain the right to restrict or discontinue any and all training privileges

extended to you at their facility. The decision of the affiliates to restrict or discontinue your participation is

ultimately made at the affiliate’s sole discretion.

Transportation to and parking at the clinical rotations is your responsibility.



Pre-Requisites

You are required to be currently certified as an NYS EMT to participate in any clinical or field internship

training. It is your responsibility to maintain your current level of certification. Loss of current certification will

lead to your suspension from clinical and field internship training until you are re-certified. You must also notify

the Instructor Coordinator and Program Coordinator of any revocation or suspension of your EMT certification.

You may be credentialed as a provider in New York City’s or another area’s 911 system. If your credentials to

operate in that system or systems are revoked or you are restricted from patient care, you must immediately

inform the Program.

Professional liability insurance will be provided by the College.

You must complete the Orientation to Clinical Rotations prior to starting any clinical rotations and submit the

post-test on all JCAHO required topics for each site as required.

All paperwork required for rotations MUST BE submitted and approved by the Paramedic Program Coordinator

including:

• Completed Health Clearance Form for Paramedic Students

• Hepatitis B Vaccine Series (regardless of immunologic converstion) or evidence of immunity

• Updated vaccinations including Diptheria-Tetanus Toxoid (if greater than 10 years)

• Verification from physician that you had a physical exam within the past year and that you are free from

any physical or mental impairment which is a potential risk to the patient or personnel, or which might

interfere with the performance your duties including the habituation or addiction to depressants,

stimulants, narcotics, alcohol or other substances which may alter your behavior or which may impair

your ability to discharge your responsibility for patient care.

• PPD within 2 months (and chest x-ray if the PPD is positive)

o You will be required to receive a second PPD at your 6 month mark.

• Laboratory results for the following:

o Rubeola titer

o Rubella Anti-body titer

o Mumps titer

o Varicella titer

o Hepatitis B Surface Antibody titer

o RPR titer

• OSHA, fit-testing

• Flu vaccine

• JCAHO Compliance Form

5
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•



JCAHO Orientation Post-tests



Supervision

You will be supervised on clinical rotations by the clinical preceptor. The contact person for each site will be

responsible for assigning you to a preceptor for the rotation.



Evaluation

You will be evaluated on your ability to handle all aspects of advanced level pre-hospital care, from checking the

vehicle and equipment to documentation of the patient assessment and treatment rendered. It is expected that you

will gradually progress as your confidence, knowledge and experience increase.

The program will continually monitor the evaluations you receive. In the event that a concern arising from

clinical feedback emerges, the program may take the following action:

•

•

•

•

•

•



Have a counseling session with the Program Coordinator

Restrict or discontinue all clinical training

Require additional practical skills remediation

Require additional didactic training

Perform further evaluation

Take further appropriate action, up to and including removal of the student from the program



Infection Control

You should follow the Infection Control guidelines as well as the specific guidelines for the clinical affiliate. In

general, the clinical affiliate will make the necessary personal protective equipment available to you.



Assignment of Clinical Rotations

The schedule for clinical rotations is determined by the availability of spots at each of the clinical affiliate

locations and the presence of qualified preceptors at the rotation sites.

Rotations will be posted on the FISDAP scheduler. They will be available for you for the first 25 days of the

preceding month. You may swap rotations within that time period without penalty. You may not change any

rotations after the 25th of each month. On the 25th of each month, rotations will be closed. You will not be

allowed to sign up for rotations beyond that date. Furthermore, all rotation assignments will be permanent. If you

are not able to attend a scheduled rotation beyond the 25th, you MUST notify the program via email. If you

schedule shifts and do not attend, you will be hurting yourself as well as other members of the class! Under no

circumstances are you allowed to show up at a rotation site without being scheduled on FISDAP to do so.



Incidents &amp; Injuries

Any incident, injury, or exposure that occurs during a clinical rotation is to be handled according to the policies of

the clinical affiliate where it occurred. In addition, you are required to report the occurrence to the Paramedic

Program Coordinator via the emergency line immediately and follow the policy on Incident Reporting.



Clinical Preceptors

Preceptor Classifications:

6
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