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OBJECTIVE I am currently an English major with a minor in Psychology. I am currently working on a 

certificate in Arts Management. My goal is to travel overseas and work with children in other 

countries to better their education and their learning environments. I hope to spend some 

time with the Peace Corps and other volunteer organizations before settling in another 

country, my goal being Costa Rica. In general, I would like to benefit early childhood 

development in some way. 

SKILLS & ABILITIES I am familiar with most software. I can use Word, Excel, Power Point, various photo shop 

programs, and am willing to learn those I have not yet been exposed to, as well as being 

open to learning any computer operating system. I am a skilled editor and author on all 

topics and I am willing to write about anything given prompting and room for research. I 

have experience working with people of all ages, as well as animals of all ages and of 

various species, but can easily work on my own. I also have experience in customer service 

of various types. I am patient and hardworking and I have a curiosity for new talents. 

EXPERIENCE TAKEOUT AND HOSTESS MEL’S RESTAURANT 
JULY 2009-APRIL 2013; OCCASIONAL SHIFTS PRESENTALLY  

Cash handling, stocking, training, taking and completing orders, cashing out servers, daily 
restaurant tasks, hosting, answering phones, greeting customers 

CULINARY SPECIALIST MEL’S SNACK SHACK 
SUMMER 2012; SUMMER 2015 

Snack shack at a country club; setting up and breaking down the patio (umbrellas, chairs), 
cleaning tables, making food (sandwiches, salads, etc), stocking, cleaning the shack, 
maintaining equipment, practicing serv safe policies, handling customer membership billing 

SEASONAL SALES CLERK MACY’S 
DEC 2013-JAN 2014 

Cash handling, stocking, opening/closing, cashing out drawers, maintaining the appearance 
of the designated area, handling discounts, greeting customers, answering phones. 

PET SITTER JAYNE BURKE 
JULY 2007-PRESENT 

Caring for three cats, now one, in all aspects as needed for a family.  Feeding and litter care 
when they went away.  Day visits and week-long spans with overnights.  Medicine given on 
occasion. 

INTERLIBRARY LOAN OFFIC JANE BUTYNSKI 

FEB 2015-PRESENT 

Mailing books/packages; binding books for patron pick up; scanning articles; retrieving 
books for patrons; utilizing online library catalogue 

EDUCATION UNIVERSITY OF MASSACHUSETTS, AMHERST, MA 

Expected Year of Graduation-Spring 2017 
 
English Major with focus studies in English, Psychology, and Arts Management.   
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 MARIAN HIGH SCHOOL, FRAMINGHAM, MA 

HIGH SCHOOL DIPLOMA 

Honors and AP Coursework.  Private Catholic school. Academic scholarship. A- GPA.  
National Honors Society.  Christian Outreach. Vocal Ensemble.  Drama Club. Numerous 
academic awards.  Student Ambassador. Volunteer at Blood Drive. 

VOLUNTEER WORK Various events for St. Jude, Good Samaritans, Pine Street Inn, The Jimmy Fund and others.  

I also have taken on my niece as an unofficial “little sister” for personal reasons. 

REFERENCES DIANE CURTIN 

508-788-7272 

JAYNE BURKE 

617-803-0648 
 
MELANIE RUTLEDGE 

508-233-0146 
 
JANE BUTYNSKI 

413-545-0553 
 
 

 

 


