



  
  
    

  

  
    	About
	
        Features 
        
          Personal and corporate archive
          Private social network
          Securely receive documents
          Easily share your files
          Online PDF Toolbox
          Permanent QR Codes
        

      
	Premium account
	Contact
	Help
	Sign up
	

  
 Sign in


  



    


  

    
      
        2017 > 
        January > 
        January 12, 2017
      

    


    





    
      KendraHilker Resume2 (PDF)


    

    
      









        File information

Title: Resume 2016 (1).pages

  This  PDF 1.3 document has been generated by Pages / Mac OS X 10.12.2 Quartz PDFContext, and  has been sent on pdf-archive.com on 12/01/2017 at 21:59, from IP address 76.10.x.x.
  The current document download page has been viewed 304 times.

  File size: 65.06 KB (1 page).

   Privacy: public file
  
 







        
        
            
        


        


File preview

KENDRA HILKER

EDUCATION

Graphic Design Certificate

George Brown College

September 2016 - Present

Social Media and Marketing

Strategy Fundamentals

BrainStation

July 2016

User Interface Design

BrainStation

June-August 2016

Honours English Degree

Wilfrid Laurier University

2009-2013



SKILLS

Content writing and editing

Organized, multi-tasker,

effective time-management

Adobe Photoshop

Basic HTML and CSS

Business Software: Microsoft

Office, Microsoft PowerPoint,

and Microsoft Excel



ACTIVITIES AND

VOLUNTEER

EXPERIENCE

Right to Play Laurier,

Wilfrid Laurier University

2011-2012

Volunteer Women’s Rugby

Coach - Waterloo, Ontario

March 2011 - May 2011

Team Member, Varsity

Women’s Rugby at Wilfrid

Laurier University

September 2009-2013



CONTACT

58 Manning Ave.

Toronto, ON

M6J2K5



kendrahilker@gmail.com

519 570 6571



PROFESSIONAL EXPERIENCE

Anice Jewellery - E-Commerce and Web Manager

September 2015 - Present

Toronto, Ontario

Tasks include: product development; photographing new products;

planning and organizing photoshoots; SEO; representing the

Anice Jewellery brand through all social media platforms

(Facebook and Instagram); competitor gap analysis; working with

vendors; writing of online content; managing the online store

through Shopify and arranging and shipping all products.

Key Contribution:

ϖ Maintained and updated our current website.

ϖ Applied for and obtained a grant from COJG to attend

BrainStation’s UI Course for training.

Energy@Work - Freelance Editing

June - August 2016

Responsible for editing Energy@Work’s “Green Paper” and other

official documents.

Anice Jewellery - Communications, Events and Sourcing

September 2015 - April 2016

Toronto, Ontario

Responsible for correspondence between clients, members of the

community and staff along with representing the company through

social media platforms. Entrusted with planning, organizing and

executing events (photoshoots, trade shows, workshops,

conferences, etc). Also, responsible for the sourcing of important

resources and materials for both store locations.

Key Contribution:

ϖ Created mobile displays for trade shows.

ϖ Organized and executed events for 45+ people.

ϖ Helped develop, define and hone the Anice Jewellery

brand.

ϖ Planned and executed organized photoshoots for the

online store and social media.

YMCA of CEO - Summer Camp Counsellor

May 2011 – August 2015

Peterborough, Ontario

Responsible for providing supervision as well as creating and

leading stimulating games, sports, waterfront activities and

various crafts for large groups of children.

YMCA of CEO - Supervisor of Recreational After School

Programs

December 2014 – March 2015

Peterborough, Ontario

Promoted to supervisor accountable for leading a team of 15 staff

to provide a safe and engaging environment for children,

consistent with the YMCA’s vision to become a leader and valued

partner in the development of healthy communities. Responsible

for hiring; budget preparation and monitoring; facilitating

communication between YMCA departments; and creating and

fostering relationships within the community and school
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