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Mishawaka Police Department Body Camera Standard Operating Procedures 

PURPOSE 

 

The purpose of this policy is to set forth guidelines for the use, management, storage and 

retrieval of audio-visual media recorded by body-worn video cameras (“body cameras”) capable 

of recording audio, video, and images.  

SCOPE 

This SOP extends to all sworn Law Enforcement personnel of the Mishawaka Police 

Department. 

PROCEDURES 

1. Body Cameras 

A. Personally-owned body cameras worn by Mishawaka Police Officers are subject 

to inspection and approval by the Chief of Police or his designee.  

B. The device must have the capability to download recordings to a CD/DVD that 

can be stored as evidence. 

C. Prior to officers purchasing a body camera, they shall have the camera approved 

by the Chief of Police or his designee. 

D. Officer Responsibilities 

1. In writing, officers choosing to wear body cameras shall notify:  the Chief 

of Police, Division Chief, and their designated Shift Captain that they will 

be wearing a personally owned body camera on duty.  Information 

included must contain:  make, model, and serial number of the camera. 

2. Prior to beginning a shift, officers choosing to wear body cameras will 

ensure its readiness by conducting an operational inspection.  

3. Any problems preventing the use of the camera during the shift will be 

reported to their immediate supervisor.  

4. Within an officer’s official incident report, they shall document details 

involving:  the existence of recorded incidents, stoppages of recordings, 

narrations within the records, reason(s) why recordings were not made, 

reason(s) the recording device was not turned on.   
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2. Body Camera Recordings 

 

A. Recordings 

 

In the State of Indiana, private citizens do not have a reasonable expectation of privacy 

when talking with police officers during the scope of an officer’s official duties.  Officers 

are not required to give notice they are recording. If asked, however, officers shall advise 

citizens they are being recorded. 

 

Officers are not required to initiate or cease recording an event, situation or circumstance 

solely at the demand of a citizen. 

 

B. Law Enforcement Related Contacts 

 

Officers shall record law enforcement related contacts.  The recording should begin prior 

to actual contact with the citizen, or as soon as safely possible thereafter, and continue 

recording until the contact is concluded. 

 

Enforcement related contacts include the following:  

a. Traffic Stops; 

b. Field Interviews & Interrogations; 

c. Detentions & Arrests; 

d. Pursuits; 

e. Persons present at calls who are accused of crimes; 

f. Consensual encounters in which the officer is attempting to develop reasonable 

suspicion on the subject of the encounter. 

 

C. Suspect Interviews 

 

Officers shall fully record suspect interviews.   Officers shall begin recording 

immediately prior to the start of the interview, record continuously throughout the 

interview without stopping the recording, and stop recording only after conclusion of the 

interview.  

 

D. Private Residences 

 

Private Citizens have a reasonable expectation of privacy in their homes.  However, when 

exigent circumstances occur (including warrants and consent) during official police 

activity, there is no reasonable expectation of privacy and officer shall record such 

encounters. 

 

E. Searches 

 

The execution of any search warrant, arrest warrant, Fourth Amendment waiver search, 

or consent search in which the officer is looking for evidence or contraband shall be 

recorded. 
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F. When and Where Officers Shall NOT Record 

 

1. Officers are not required to record in times that are:  unsafe, impossible, or 

impractical to do so.  Officers are required to explain in their written report their 

reasons for not activating the camera, or to say on camera why they are turning the 

camera off. 

 

2. Recording shall not be used to record in areas or activities such as roll call, 

department locker rooms, break rooms, or other activities not related to a criminal or 

other official police investigation. 

 

3. Recording shall not occur in places where persons have a reasonable expectation of 

privacy, such as locker rooms, dressing rooms, or restrooms. 

 

4. Department administrative investigations shall not be recorded. 

 

5. When possible, officers should avoid recording exposed areas of the body that could 

cause embarrassment or humiliation, such as exposed breast, groin, etc. 

 

G. Patient Privacy 

 

1. Officers shall not record patients during medical or psychological evaluations by a 

clinician or similar professional, or during treatment.  

 

2. Officers shall be aware of patients’ rights to privacy when in hospital or other medical 

facility settings. When recording in hospitals and other medical facilities is necessary, 

officers shall avoid recording persons other than the suspect. 

 

3. Officers shall not record while in a facility whose primary purpose is to provide 

psychiatric services unless responding to a radio call involving a suspect who is still 

present at that facility. 

 

4. Body camera recordings shall be allowed within the MPD booking area, the sally port 

of the St. Joseph County Jail, and the vestibule within the St. Joseph County Jail.  

Once officers enter the booking area of any jail facility, body camera recordings shall 

stop immediately. 

 

 

H. Reviewing Body Camera Footage 

 

1. Officers may review their own recordings. 

 

2. Detectives are responsible for reviewing, updating, and tracking digital evidence 

associated with their assigned cases. 
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3. Digital evidence captured by a body camera is not all-inclusive. The camera will 

capture a less broad and less detailed image than the totality of the human senses.  

An officer’s recollection of specific details may be in addition to what is captured 

in digital evidence. Officers should review digital evidence prior to completing 

reports when necessary to ensure accuracy.  Officers shall review digital evidence 

prior to providing testimony at hearings, trials, or depositions. 

 

 

NOTE: It is NOT the intent of the Department to review digital evidence for the 

purpose of general performance review, for routine preparation of performance 

reports, or to discover policy violations. 

 

 

I. Administration 

 

1. Digital evidence may be viewed for administrative purposes limited to the following: 

 

a. Any incident in which a member of the Department is injured or killed during the 

performance of their duties. 

 

b. Any incident involving the use of force by a member of the Department, including 

canines, which results in injury or death. 

 

c. Any in-custody death. 

 

d. Any police pursuit. 

 

e. When any member of the Department intentionally or unintentionally discharges a 

firearm, even if no individual is struck. 

 

f. When any member of the department not involved in training intentionally or 

unintentionally discharges a TASER (including drive stun) at a person regardless 

whether an individual is struck. 

 

g. Officer involved traffic collisions. 

 

h. Prior to the release of recordings in response to a proper legal request (e.g., in 

response to a public records request, subpoena, other court order). 

 

i. In preparation for a civil deposition or responding to an interrogatory where the 

incident arises from the employee’s official duties. 

 

j. When preparing to testify in a criminal, civil, or administrative proceeding arising 

from the employee’s official duties. 

 

k. For investigations undertaken by the Department, for the purpose of proving or 

disproving specific allegations of misconduct. 
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For administrative proceedings, when digital evidence is used by the 

Department for the purpose of proving or disproving allegations of 

misconduct, only digital evidence relevant to the investigative scope shall 

be viewed and retained by investigators.  Information relevant to the 

recordings viewed and seized as evidence by investigators shall be 

documented as part of the chronological summary of any investigation 

undertaken by the Department. 

 

2. Discovery of Misconduct 

 

a. Employees reviewing event recordings should remain focused on the incident or 

incidents in question and review only those recordings relevant to their 

investigative scope.  

 

b. If improper conduct is discovered during any review of digital evidence, the 

person who discovered the conduct in question shall notify a supervisor.   

Nothing in this procedure prohibits addressing policy violations. 

 

 3.   Downloading Procedures for Evidentiary Purposes 

 

 a. Media Duplication 

 

1. Evidentiary video shall be treated like all other digital evidence following 

the rules defined by the property and evidence handbook. 

 

2. Body camera video shall be transferred to a CD/DVD disc on at least a 

daily basis at the end of the officer’s shift.  This will facilitate the location of 

video for review, court, and or evaluation.   

 

3. The video disc will be labeled and filed according to the officer’s name 

and the date it was recorded. 

 

4. Transferring recorded video to a CD/DVD disc will be similar to the 

procedure used with digital photos: 

 

a. Officer shall insert the body camera media card (SD, CF, microSD, 

etc.) into the media duplicator located in the typing room. 

b. The media shall be copied to a DVD or CD disc, depending on the 

amount of data to be copied. 

c. The disc shall be placed in a standard jewel case and labeled in the 

same manner that photos are labeled.  

d. The labeled case and disc shall be placed in the “Drop Box #31” 

located in Property / Evidence. 

 

5. In the event that a body camera records video that will be evidence, the 

video shall be copied to a DVD/CD disc as soon as reasonable.  The officer shall 
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not wait until the end of the officer’s shift to transfer such video evidence.  That 

disc shall be treated as evidence and all evidence preservation protocol shall be 

observed. 

a. The remaining media shall also be copied at the end of an officer’s shift.  

That disc will also be treated as all other end-of-shift discs. 

b. The officer shall note the existence of the video recording in all incident 

reports and/or supplements concerning the footage captured.  The 

reference shall include the officer’s name and date logged in (see #3 

above). 

 
6. If an officer becomes incapacitated while on duty, the Officer in Charge 

shall take custody of and secure the officer’s body camera and shall comply with 

the media duplication requirements of this policy. 

 

7. All recorded media, recorded images, and audio/video recordings are the 

property of the Mishawaka Police Department. Dissemination outside of the 

Mishawaka Police Department is strictly prohibited without specific written 

authorization from the Chief of Police or designee. 

 

a. Requests made for copies of recorded media shall be made through 

the Chief’s office. 

 

b. Only those incidents specifically requested shall be duplicated.  To 

prevent damage to, or the alteration of, the original recorded media; the 

original recorded media shall not be copied, viewed or otherwise inserted 

into any non-approved device. 

 

c. At the conclusion of court proceedings for which the media was 

required or as otherwise authorized by the prosecutor’s office, all copies 

shall be marked for destruction or archived based on the particular 

requirements of the case. 

 

d. Digital evidence captured by body cameras shall be treated as 

official records and handled pursuant to existing Department policies and 

procedures.  The personal retention of recorded incidents by officers is 

explicitly prohibited.  

 

 b. Media Storage 

 

1. Recorded data from body cameras shall be retained as prescribed by 

Indiana Code §5-14-3-5.3. 

 

2. Notwithstanding any requirements under Indiana Code §5-14-3-5.1 

through §5-14-3-5.3, after two years, if the data is not needed for training, 
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disciplinary reviews, other investigative purposes, or linked to a citizen 

complaint, the data may be destroyed or erased.  

 

3. Recorded data needed as evidence for court will be saved to a DVD/CD 

disk and submitted to the evidence room in compliance with accepted 

protocols. 

 

4. Recorded data submitted to the evidence room shall be kept indefinitely 

until such time that a court order permits the destruction of the recording. 

 

5. Recorded data from body cameras containing any felonious events or 

events that may have a propensity of civil litigation shall not be destroyed 

and/or erased without the Chief’s approval. 

 

6. Recordings shall not be deleted prior to administrative review. 

 

 c. Training:  Use of Digital Evidence for Training Purposes: 

Officers and supervisors may find it useful, and are encouraged, to review 

recordings of incidents of which they were involved when beneficial for the 

purpose of conducting a tactical debrief. When an incident is recorded which may 

be of value as a training aid for a broad segment of the Department, the recording 

officer or that officer’s supervisor should contact the Uniform Division Chief, 

who will review the digital evidence to determine the value of the footage for 

training. If the Uniform Division Chief determines the footage would be an 

appropriate training aid, the Uniform Division Chief shall obtain approval from 

the City Law Department and from the Chief of Police. 

 

d. Express Copyright of All Recordings Produced: 

 All recordings produced by any device, regardless of ownership of the device or 

media, by an Officer acting in the capacity of a Mishawaka Police Officer shall be 

the property of the Mishawaka Police Department. No recording shall be 

produced or reproduced on any social media website or file sharing site (by any 

definition) without the written approval of the Chief of Police. 

 

 


