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Tufts University

Bachelor of Arts, Political Science | Mass Communications &amp; Media Studies, 3.53 GPA, Dean’s List, May 2015

Harris, Wiltshire &amp; Grannis LLP, Washington, DC

Legal Assistant, June 2015 – Present

 Executes FCC compliance filings for major telecommunications companies such as Comcast and DIRECTV

 Reviews and revises telecommunications policy documents using The Bluebook legal citation format

 Orchestrates hiring matters and scheduling as assistant to the Hiring Committee Director

Personal Space Web Series, Los Angeles, CA

Marketing and Publicity Director, April 2016 – Present

 Directs marketing and social media for upcoming sci-fi web series Personal Space

 Authored press kit in preparation for the series’ $45,000 Kickstarter campaign

 Integrated grassroots community outreach strategy for fundraising and viewership development

Public Broadcasting Service, WNET/Thirteen, New York, NY

Production Intern, January 2015

 Pitched writing samples for local TV programs such as Long Island Business Report and SciTech Now

 Transcribed video footage to assist Associate Producers in their editing process

 Produced a treatment for the “City Hall” episode of Treasures of New York

U.S. House of Representatives, Office of Rep. Katherine Clark, Medford, MA

Communications Intern, June 2014 – December 2014

 Collaborated with the Communications Director using Photoshop and comprehensive social media skills

 Generated the Congresswoman’s official images as Staff Photographer at Massachusetts events

 Raised Facebook Likes by 70% during Minority Whip’s 2014 Member Online All-Star Social Media Competition

The Harry Potter Alliance, Somerville, MA

Volunteer Press Coordinator, May 2012 – May 2015

 Addressed press inquiries from media outlets such as CNN, NPR, and The New York Times

 Developed news releases and press kit for the international non-profit’s Communications Director

Student Senator of New York, Edward M. Kennedy Institute for the United States Senate

 Represented home state of New York as one of 100 American college students alongside President Barack Obama

and Vice-President Joe Biden during the Institute’s Chamber Dedication Ceremony on C-SPAN

Tisch Summer Fellow, Jonathan M. Tisch College of Civic Life at Tufts University

 Awarded $3500 stipend for 2014 summer internship at the U.S. House of Representatives











Volunteer Staff Member at the ATX Television Festival, June 2016

Features and Layout Editor at The Tufts Daily, October 2012 – August 2014

baking/cooking, ballroom dancing, film-going, traveling, and video blogging enthusiast



Applications

Adobe Creative Suite, Audacity, Final Cut Pro, GarageBand, Google Drive, Microsoft Office, QuickBooks, Prezi, Slack

Languages

English (native), French (proficient), German (proficient), Spanish (conversant)
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