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A compilation of notes based around military files and other sources. This guide is intended as a sort

of “script” for training instructors. NOTE: This does not contain all training material. This is an

instructors handbook for basic training and extended Supervisor’s training. For training exercises,

role specific handbooks and trainee resources, please locate the appropriate file.



Guide for Training Instructors

Part One of Week One:

Department of Defence Acronyms and Terms (Misc):

KEYWORDS:



abort — (*) 1. To terminate a mission for any reason other than enemy action. It may occur

at any point after the beginning of the mission and prior to its completion. 2. To discontinue

aircraft takeoff or missile launch.

adversary — (*) A party acknowledged as potentially hostile to a friendly party and against

which the use of force may be envisaged.

adverse weather — Weather in which military operations are generally restricted or

impeded.

aimpoint — 1. A point associated with a target and assigned for a specific weapon impact.

May be defined descriptively (e.g., vent in centre of roof), by grid reference, or

geolocation. More specific classifications of aimpoint include desired point of impact,

joint desired point of impact, and desired mean point of impact. 2. A prominent radarsignificant feature, for example a tip of land or bridge, used to assist an aircrew in

navigating and delivering their weapons (usually in bad weather and/or at night).

allocation — In a general sense, distribution for employment of limited forces and resources

among competing requirements. Specific allocations (e.g., air sorties, nuclear weapons,

forces, and transportation) are described as allocation of air sorties, nuclear weapons, etc.

annex — A document appended to an operation order or other document to make it clearer or

to give further details.

area assessment — The commander’s prescribed collection of specific information that

commences upon employment and is a continuous operation. It confirms, corrects, refutes, or

adds to previous intelligence acquired from area studies and other sources prior to

employment.

area of operations — An operational area defined by the joint force commander for land and

maritime forces. Areas of operation do not typically encompass the entire operational area

of the joint force commander, but should be large enough for component commanders to

accomplish their missions and protect their forces. Also called AO.

assault — 1. The climax of an attack, closing with the enemy in hand-to-hand fighting. 2. In

an amphibious operation, the period of time between the arrival of the major assault forces of

the amphibious task force in the objective area and the accomplishment of the amphibious

task force mission. 3. To make a short, violent, but well-ordered attack against a local

objective, such as a gun emplacement, a fort, or a machine gun nest.

avenue of approach — An air or ground route of an attacking force of a given size leading

to its objective or to key terrain in its path. Also called AA.

black — In intelligence handling, a term used in certain phrases (e.g., living black, black

border crossing) to indicate reliance on illegal concealment rather than on cover.
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black list — An official counterintelligence listing of actual or potential enemy collaborators,

sympathizers, intelligence suspects, and other persons whose presence menaces the security

of friendly forces.

bona fides — Good faith. In personnel recovery, the use of verbal or visual communication

by individuals who are unknown to one another, to establish their authenticity, sincerity,

honesty, and truthfulness.

call sign — (*) Any combination of characters or pronounceable words, which identifies a

communication facility, a command, an authority, an activity, or a unit; used primarily for

establishing and maintaining communications. Also called CS.

cannot observe — (*) A type of fire control which indicates that the observer or spotter will

be unable to adjust fire, but believes a target exists at the given location and is of sufficient

importance to justify firing upon it without adjustment or observation.

casualty — Any person who is lost to the organization by having been declared dead, duty

status – whereabouts unknown, missing, ill, or injured. These terms are also used for casualty

status reports.

cipher — Any cryptographic system in which arbitrary symbols (or groups of symbols)

represent units of plain text of regular length, usually single letters; units of plain text are

rearranged; or both, in accordance with certain predetermined rules.

classification — The determination that official information requires, in the interests of

national/corporate security, a specific degree of protection against unauthorized disclosure,

coupled with a designation signifying that such a determination has been made.

collateral damage — Unintentional or incidental injury or damage to persons or objects that

would not be lawful military targets in the circumstances ruling at the time. Such damage

is not unlawful so long as it is not excessive in light of the overall military advantage

anticipated from the attack.

column formation — (*) A formation in which elements are placed one behind the other.

contain — To stop, hold, or surround the forces of the enemy or to cause the enemy to centre

activity on a given front and to prevent the withdrawal of any part of the enemy’s forces for

use elsewhere.

convoy — A group of vehicles organized for the purpose of control and orderly movement

with or without escort protection that moves over the same route at the same time and under

one commander.

counterattack — Attack by part or all of a defending force against an enemy attacking force,

for such specific purposes as regaining ground lost or cutting off or destroying enemy

advance units, and with the general objective of denying to the enemy the attainment of the

enemy’s purpose in attacking. In sustained defensive operations, it is undertaken to restore

the battle position and is directed at limited objectives.
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coup de main — An offensive operation that capitalizes on surprise and simultaneous

execution of supporting operations to achieve success in one swift stroke.

covering fire — (*) 1. Fire used to protect troops when they are within range of enemy small

arms.

direct fire — Fire delivered on a target using the target itself as a point of aim for either the

weapon or the director.

end state — The set of required conditions that defines achievement of the commander’s

objectives.

feasibility — The joint operation plan review criterion for assessing whether the assigned

mission can be accomplished using available resources within the time contemplated by the

plan.

feint — In military deception, an offensive action involving contact with the adversary

conducted for the purpose of deceiving the adversary as to the location and/or time of the

actual main offensive action.

flanking attack — (*) An offensive manoeuvre directed at the flank of an enemy.

georef — (*) A worldwide position reference system that may be applied to any map or chart

graduated in latitude and longitude regardless of projection. It is a method of expressing

latitude and longitude in a form suitable for rapid reporting and plotting. (This term is

derived from the words “The World Geographic Reference System.”)

go/no-go — The condition or state of operability of a component or system: “go,”

functioning properly; or “no-go,” not functioning properly. Alternatively, a critical point at

which a decision to proceed or not must be made.

Greenwich Mean Time — Also called Universal Time or GMT. Always used for

operations planning and communications, no matter the time zone. GMT time zone is +0.

guerrilla force — A group of irregular, predominantly indigenous personnel organized along

military lines to conduct military and paramilitary operations in enemy-held, hostile, or

denied territory.

harassing fire — (*) Fire designed to disturb the rest of the enemy troops, to curtail

movement, and, by threat of losses, to lower morale.

high-risk personnel — Personnel who, by their grade, assignment, symbolic value, or

relative isolation, are likely to be attractive or accessible terrorist targets. Also called HRP.

high-value target — A target the enemy commander requires for the successful completion

of the mission. The loss of high-value targets would be expected to seriously degrade

important enemy functions throughout the friendly commander’s area of interest. Also called

HVT.

horizon — In general, the apparent or visible junction of the Earth and sky, as seen from any
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specific position. Also called the apparent, visible, or local horizon. A horizontal plane

passing through a point of vision or perspective centre. The apparent or visible horizon

approximates the true horizon only when the point of vision is very close to sea level.

infiltration — 1. The movement through or into an area or territory occupied by either

friendly or enemy troops or organizations. The movement is made, either by small groups or

by individuals, at extended or irregular intervals. When used in connection with the enemy, it

implies that contact is avoided. 2. In intelligence usage, placing an agent or other person in

a target area in hostile territory. Usually involves crossing a frontier or other guarded line.

Methods of infiltration are: black (clandestine); grey (through legal crossing point but under

false documentation); and white (legal).

key point — (*) A concentrated site or installation, the destruction or capture of which would

seriously affect the war effort or the success of operations.

klick — one kilometre.

mission — 1. The task, together with the purpose, that clearly indicates the action to be taken

and the reason therefore. 2. In common usage, especially when applied to lower military

units, a duty assigned to an individual or unit; a task. 3. The dispatching of one or more

aircraft to accomplish one particular task.

neutralize — 1. As pertains to military operations, to render ineffective or unusable. 2. To

render enemy personnel or material incapable of interfering with a particular operation. 3.

To render safe mines, bombs, missiles, and booby traps. 4. To make harmless anything

contaminated with a chemical agent.

no-fire area — An area designated by the appropriate commander into which fires or their

effects are prohibited. Also called NFA.

objective — 1. The clearly defined, decisive, and attainable goal toward which every

operation is directed. 2. The specific target of the action taken (for example, a definite terrain

feature, the seizure or holding of which is essential to the commander’s plan, or, an enemy

force or capability without regard to terrain features)

open route — (*) A route not subject to traffic or movement control restrictions.

operation plan — 1. Any plan for the conduct of military operations prepared in response to

actual and potential contingencies. 2. In the context of joint operation planning level 4

planning detail, a complete and detailed joint plan containing a full description of the concept

of operations, all annexes applicable to the plan, and a time-phased force and deployment

data. It identifies the specific forces, functional support, and resources required to execute

the plan and provide closure estimates for their flow into the theatre. Also called OPLAN.

operation — 1. A military action or the carrying out of a strategic, operational, tactical,

service, training, or administrative military mission. 2. The process of carrying on combat,

including movement, supply, attack, defence, and manoeuvres needed to gain the objectives

of any battle or campaign.

outline plan — (*) A preliminary plan which outlines the salient features or principles of a
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course of action prior to the initiation of detailed planning.

personal effects — All privately owned moveable, personal property of an individual. Also

called PE.

personnel — Those individuals required in either a military or civilian capacity to

accomplish the assigned mission.

phonetic alphabet — A list of standard words used to identify letters in a message

transmitted by radio or telephone. The following are the authorized words, listed in order, for

each letter in the alphabet: ALFA, BRAVO, CHARLIE, DELTA, ECHO, FOXTROT,

GOLF, HOTEL, INDIA, JULIETT, KILO, LIMA, MIKE, NOVEMBER, OSCAR, PAPA,

QUEBEC, ROMEO, SIERRA, TANGO, UNIFORM, VICTOR, WHISKEY, X-RAY,

YANKEE, and ZULU.

raid — An operation to temporarily seize an area in order to secure information, confuse an

adversary, capture personnel or equipment, or to destroy a capability. It ends with a planned

withdrawal upon completion of the assigned mission.

reconnaissance — A mission undertaken to obtain, by visual observation or other detection

methods, information about the activities and resources of an enemy or adversary, or to

secure data concerning the meteorological, hydrographic, or geographic characteristics of

a particular area. Also called RECON.

rendezvous — the appointed place for troops, or for the ships of a fleet, to assemble.

safe area — A designated area in hostile territory that offers the evader or escapee a

reasonable chance of avoiding capture and of surviving until he or she can be evacuated.

safe house — An innocent-appearing house or premises established by an organization for

the purpose of conducting clandestine or covert activity in relative security.

scheduled target — Planned target upon which fires or other actions are scheduled for

prosecution at a specified time.

shadowing — To observe and maintain contact (not necessarily continuously) with an

adversary unit or force.

strategy — A prudent idea or set of ideas for employing the instruments of national power in

a synchronized and integrated fashion to achieve theatre, national, and/or multinational

objectives.

tactics — The employment and ordered arrangement of forces in relation to each other.

targeting — The process of selecting and prioritizing targets and matching the appropriate

response to them, considering operational requirements and capabilities.

terrorist threat level — An intelligence threat assessment of the level of terrorist threat

faced by US personnel and interests in a foreign country. The assessment is based on a

continuous intelligence analysis of a minimum of five elements: terrorist group existence,
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capability, history, trends, and targeting. There are five threat levels: NEGLIGIBLE, LOW,

MEDIUM, HIGH, and CRITICAL. Threat levels should not be confused with force

protection conditions. Threat level assessments are provided to senior leaders to assist them

in determining the appropriate local force protection condition.

theatre — The geographical area for which a commander of a geographic combatant

command has been assigned responsibility.

times — (C-, D-, M-days end at 2400 hours Universal Time (Zulu time) and are assumed to

be

24 hours long for planning.) The Chairman of the Joint Chiefs of Staff normally coordinates

the proposed date with the commanders of the appropriate unified and specified commands,

as well as any recommended changes to C-day. L-hour will be established per plan, crisis,

or theatre of operations and will apply to both air and surface movements. Normally, L-hour

will be established to allow C-day to be a 24-hour day. a. C-day. The unnamed day

on which a deployment operation commences or is to commence. The deployment may be

movement of troops, cargo, weapon systems, or a combination of these elements using any

or all types of transport. The letter “C” will be the only one used to denote the above. The

highest command or headquarters responsible for coordinating the planning will specify

the exact meaning of C-day within the aforementioned definition. The command or

headquarters directly responsible for the execution of the operation, if other than the one

coordinating the planning, will do so in light of the meaning specified by the highest

command or headquarters coordinating the planning. b. D-day. The unnamed day on which a

particular operation commences or is to commence. c. F-hour. The effective time of

announcement by the Secretary of Defence to the Military Departments of a decision to

mobilize Reserve units. d. H-hour. The specific hour on D-day at which a particular

operation commences. e. H-hour (amphibious operations). For amphibious operations, the

time the first assault elements are scheduled to touch down on the beach, or a landing zone,

and in some cases the commencement of countermine breaching operations. f. L-hour. The

specific hour on C-day at which a deployment operation commences or is to commence. g. Lhour (amphibious operations). In amphibious operations, the time at which the first

helicopter of the helicopter-borne assault wave touches down in the landing zone. h. M-day.

The term used to designate the unnamed day on which full mobilization commences or is due

to commence. i. N-day. The unnamed day an active duty unit is notified for deployment or

redeployment. j. R-day. Redeployment day. The day on which redeployment of major

combat, combat support, and combat service support forces begins in an operation. k.

S-day. The day the President authorizes Selective Reserve call-up (not more than 200,000).

l. T-day. The effective day coincident with Presidential declaration of national emergency

and authorization of partial mobilization (not more than 1,000,000 personnel exclusive of

the 200,000 call-up). m. W-day. Declared by the President, W-day is associated with an

adversary decision to prepare for war (unambiguous strategic warning).

unaccounted for — An inclusive term (not a casualty status) applicable to personnel whose

person or remains are not recovered or otherwise accounted for following hostile action.

Commonly used when referring to personnel who are killed in action and whose bodies are

not recovered.

Universal Time — A measure of time that conforms, within a close approximation, to the

mean diurnal rotation of the Earth and serves as the basis of civil timekeeping. Universal

Time (UT1) is determined from observations of the stars, radio sources, and also from
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ranging observations of the moon and artificial Earth satellites. The scale determined directly

from such observations is designated Universal Time Observed (UTO); it is slightly

dependent on the place of observation. When UTO is corrected for the shift in longitude of

the observing station caused by polar motion, the time scale UT1 is obtained. When an

accuracy better than one second is not required, Universal Time can be used to mean

Coordinated Universal Time. Also called ZULU time. Formerly called Greenwich Mean

Time.

KEY ABBREVIATIONS AND ACRONYMS:

AA

assessment agent; avenue of approach

ACK

acknowledgement

AD

active duty; advanced deployability

ADCAP

advanced capability

AGL

above ground level

AGT

agent, ground team

AVT

agent, vehicle team

ALCON

all concerned

AOI

area of interest

AOR

area of responsibility

ARRDATE

arrival date

ASAP

as soon as possible

BAG

baggage

BI

battlefield injury

CASEVAC

casualty evacuation

CASREP

casualty report

CBTZ

combat zone

CC&amp;D

camouflage, concealment, and deception

CIV

civilian

CIVPOL

civilian police

CMTS

comments

CPTGT

captain, ground team

CPTVT

captain, vehicle team

COA

course of action

CoC

Code of Conduct

COIN

counter insurgency

COMM

communications

CP

check point; collection point; command post;

s

contact point

CS

call sign

D&amp;R

debrief and reintegrate

DOA

dead on arrival

DPI

desired point of impact

DSTR

destroy

E&amp;E

evasion and escape

EO

executive order

EOM

end of message

EOP

emergency operating procedures

ETA

estimated time of arrival

ETD

estimated time of departure

EXORD

execute order
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EZ

F2T2EA

FBO

FFA

FREQ

GMT

GW

HQ

INTREP

KIA

LERTCON

LL

LZ

MIA

MISREP

OPLAN

POA

POI

PZ

RECON

ROE

RTB

RV

S&amp;R

SITREP

SO

SOF

TBD

TF

TGT

TX

UO

UT1

WPN

WX



extraction zone

find, fix, track, target, engage, and assess

faith-based organization

free-fire area

frequency

Greenwich Mean Time

guerrilla warfare

headquarters

intelligence report

killed in action

alert condition

lessons learned

landing zone

missing in action

mission report

operation plan

plan of action

point of interest

pickup zone

reconnaissance

rules of engagement

return to base

rendezvous

search and recovery

situation report

special operations

special operations forces

to be determined

task force

target

transmitter; transmit

urban operations

Universal Time

weapon

weather
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