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Chase Stuart Philips

PERMANENT:



317 Park Avenue

Brevard, NC 28712

828-553-4708



EDUCATION:



University of Tennessee 2007-2014

Graduation Date: December 2014

Major: French Language and International Business



EXPERIENCE:



Proshop assistant, August 2017 to December 2017

Lake Toxaway Country Club Lake Toxaway, NC

• Provided customer service and care for all country club members

• Facilitated tournaments and special events throughout the golf season

• Managed and maintained all equipment including merchandise, carts and golf

bags

Academy Administrative Assistant, September 2016 to May 2017

Foley Performance Academy Lake Mary, FL

• Maintained financial records and basic bookkeeping materials

• Managed all business clientele and student relationships for the academy

• Translated all relevant materials from Chinese to English

English Instructor, September 2014 to September 2015

Expertise Education Beijing, China

• Designed, organized, and facilitated curriculum for over 150 students

• Managed English instruction department at two different private schools

• Edited and prepared English reports and manuals for students and parents



ORGANIZATIONS:



Sigma Alpha Lambda National Leadership and Honors Organization

Phi Kappa Psi Fraternity

Pi Delta Phi French Honors Society



RELEVANT SKILLS:



Ability to speak advanced Chinese and French

Tutor part time for beginning and intermediate Chinese and multiple levels of

math up to Calculus II

Proficient in Microsoft Word, Excel, Access and Quickbooks



SOFTWARE SKILLS:



HTML, CSS, Python, Javascript, Node, React, jQuery, MongoDB, d3.js
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