
 

Registration Form 
 

RPM Ref. Number  Payroll  
 

Please complete in full in BLOCK CAPITALS 

Surname  
 

Title  

First names including any 
middle names  

 
 
(Please ensure your name is written as per your eligibility document)  

Full address including post 
code 
 
 
 

 Home Phone Number 
 

 

Mobile Number 
 

 
 
 

E-mail 
 

 

Date of Birth 
 

 
 
 

Nationality  

Emergency contact name and 
contact phone number 
 
 

 

National Insurance Number 
(required if you are seeking 
temporary work) 
 

 

         

 
Employment Requirements 

What type of work are you 
looking for? Please circle Temporary  /  Permanent  /  Both 

Are you registered /  working 
for any other agencies?  

What pay rate / salary are you 
looking for? 

 

Are you currently employed?  
 

What is your notice 
period? 

 

What position are you 
seeking? 

 
 

When are you available 
from? 

 
 
 
 

Is there any work you would 
not consider? 
 

 Do you have any holidays 
booked? 

 
 
 
 

Travel to work 

Do you hold a current driving 
licence? 
 

 

Do you have transport?  
 
 

How far would you travel to 
work? 
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Education 

Date From / To Name and Address of School / College / University Qualifications obtained 

 
 
 
 
 
 
 

  

 
 
 
 
 
 
 

 
 
 
 

 

Employment Details (please detail your work or activities over the last year) 

Name and address of current or 
last employer 

Position held and salary Date from and to mm/yy Reason for leaving 

 
 
 
 
 
 
 
 
 

 
   

Main duties and responsibilities, please identify skills most used: 
 
 
 
 
 
 
 

Name and contact of reference 
 
 
 
 
 

Name and address of previous 
employer  

Position held and salary Dates from and to mm/yy Reason for leaving 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

  

Main duties and responsibilities, please identify skills most used: 
 
 
 
 
 
 

Name and contact of reference: 
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Bank Details (for candidates seeking temporary work only) 
I agree that any monies due are to be paid into the Bank/Building Society Account shown below. Should any information 
given by me be incorrect, I agree to wait until funds have been returned before the re-issuing of monies is made. 
 
Bank/Building Society Name 
 

 

Name of Account Holder 
(if the account is not in your own name you must 
complete a BACS Authorisation Form) 
 

 

Branch Address 
 

 
 
 
 

Account Number  

        

 
Sort Code  

  -   -   

 
Building Society Ref / Roll Number  

                

 
Please insert an * before the number when inputting data onto RPM in all cases where 
building societies are used 

/Building Society Account shown above. Should any information given by me be i 
Unspent Convictions 

 
Do you have any unspent criminal 
convictions? 

 
Yes     /      No 

 
Failure to disclose an unspent  criminal conviction may result in termination of booking. 

 
Consultants Notes 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Worker Declaration 

 
● I understand this information will be treated in confidence subject to the provisions of the Data Protection Act. The 

information may be audited by our client’s or an external auditing body 
● I confirm that I have registered of my own free will  
● I agree to abide by all Health and Safety requirements defined by Cordant People or it’s clients 
● I authorise Cordant People to take up references and to provide it’s clients with information relating to my employment 

details or my application 
● I confirm that the information I have provided during my registration is true and correct. Should any of this information 

change it is my responsibility to notify Cordant People immediately 
 
 
Candidate Signature: ___________________________________________ 
Date:________________________________________ 
 
 
Name of Registering 
Consultant:________________________________________________________________________________ 
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HM Revenue
&Customs Starter Ghecklist

Employee's personal details
Last name or family name

First name(s)

Are you male or female?

Date of birth eg dd mm yyyy

Home address

Address line 1

Address line 2

Address line 3

Address line 4

Postcode
(if your address is in the UK)

National lnsurance number

Employment start date
eg dd mm ygry

Q uae O Female

Employee statement
You need to
select only one
of the following
statements
A,BorG-

o

o

o

tll tI [l-l-n

mml-rrTl

A - This is my f,rst job since last 6 April and I have not been receiving
taxable Jobseekeis Allowance, Employment and Support Allowance,
taxable lncapacity Benefit, State or Occupational Pension.

B - This is now my only job but since last 6 April I have had another
job, or received taxable Jobseekefs Allowance, Employment and
Support Allowance or taxable lncapacity Benefit. I do not receive a
State or Occupational Pension.

C - As well as my new job, I have another job or receive a State or
Orcupational Pension.

I have a Student Loan whicfr is not fully repaid and I left a course
of UK higher education before last 6 April and I received my first
Student Loan instalment on or after 1 September 1998.

Select 'No' if you are repaying your Student Loan direct to the
Student Loans Company by agreed monthly payments.

Please prlnt your name or sign here after you have printed the form.

Oruo Cves

Full name

Date eg dd mm yyyy

Starter checklisl 18042O13 v1.2

ttrmmrl
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NUMERACY AND LITERACY ASSESSMENT  

 

The role you have applied for will require basic maths skills and the ability to understand and interpret 
instructions of information that may be given to you. 

The pass mark for this test is 80%.  

You have 10 minutes to complete the assessment, you may use the back of the paper for any working out but 
you must not use a calculator. 

 

1) Add 

4 + 9 + 17   

15 + 23 + 11  

2) Find the Sum of 

52 + 17  

314 + 205  

3) Subtract 

14 from 29  

571 from 974  

4) Multiply 

52 by 3  

46 by 5  
 

5) What do 3 packets of sweets at 18p per packet cost? 

 

 

6) Is 54 exactly divisible by 8? 

 

 

7) A bill of £140.00 is to be shared equally between 7 people. How much must each pay? 
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BRITISH RESORTS 

Scarborough 63F Cloudy  Brighton 64F Sunny 

Cromer 59F Cloudy Jersey 75F Sunny 

Margate 61F Cloudy Tenby 75F Sunny 

Folkstone 63F Bright Anglesey 66F Bright 

Weymouth 73F Sunny Blackpool 70F Sunny 
 

8) By how many degrees was the temperature at the warmest resort, above the temperature at the coolest? 

 

 

9)  

Increase 11 by 5  

 

10) 

Decrease 18 by 5  

 

11) 

Calculate 14 times 2  

 

12) 

Divide 99 by 11  
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PLEASE READ BEFORE ANSWERING THE QUESTIONS 

 

MAKE YOUR WAY TO A BARGAIN 

For a choice of literally hundreds of items of antique and period furniture, a visit to the Antique Warehouse in 
Uxbridge is a must. 

The Antiques Warehouse has been established in Rockingham Road for nearly a decade and offers a vast                 
selection of yesterday's treasures in relaxed well lit surroundings with all prices clearly marked. 

And stock is constantly changing providing a variation on each visit. Mike Allenby and Simon Phillips                
encourage customers to browse at their own pace but are on hand to give personal advice and service                  
including arranging deliveries and part exchanges. 

Families are most welcome and the playroom, with its children's television and games console will keep the 
kids from under your feet. 

Mike and Simon are also interested in buying antiques and pre-1930 furniture, whether one peice or entire                 
house contents and will be pleased to call by appointment with absolutely no obligation. 

Open Monday to Saturday 10.00 am to 6.00 pm. Easter opening times are Good Friday and Easter Monday                  
10.00 am to 4.00 pm. Saturday as usual. Tel: Uxbridge (01895) 56963 (out of hours answer phone). 

Questions 

13). Underline where in Uxbridge the Antiques Warehouse is. 

14). Cross out the 8th word on line 8. 

15). Circle the spelling mistake on line 10. 

16). How long has the Antiques Warehouse been established. 

 

 

17). What will keep the kids from under your feet. 

 

 

18). Underline the names of the two Owners. 

19). Cross out the Easter opening times. 

20). What is the code for Uxbridge? 
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Warehouse Assessment 
 
Name:_____________________________________ Date:____________________________ 
 
The role you have applied for will require basic maths skills and the ability to understand and interpret instructions or 
information that may be given to you. There are 27 questions 
 
The pass mark for this test is 22 - 80%  and this is the minimum that must be achieved in order for the interview to 
continue. 
 
You have 15 minutes to complete the assessment. You may use this paper for any working out, but you must not use a 
calculator. Use of a calculator (including those on mobile phones) will result in a fail. 
 
Good luck and thank you for your interest 
 
 

1. Two pallets are unloaded at Goods In. One consists of 29 cartons, and the other 37. What is the total number 
of cartons? 

 
  

 
2. If there are 152 cartons on a pallet and 39 were damaged, how many are undamaged? 
 
  
 
3. There are 88 loose items and there should be 4 in a carton. How many cartons should there be? 

 
  
 

4. Two pallets of 38 cartons each are unloaded at Goods In. There are 6 items in each carton. How many items 
are there in total?  

 
 
  

5. If a basket contains 64 bags and is a quarter full, how many extra bags would you need to fill it? 
 
 

 
 
     6.  

4 of 22  
Order Number:00772486  
Customer Number:50246852 
Mr. C Hanson  
44 Cherry Grove          Aisle:G 
Woolwich 
WL4 7TR                    SKU:6780540 082797 

 
a) How many cases are there in total?  

 
 

b) Which aisle should the consignment be placed in?  
 
 

c) What is the order number?  
 
 

d) What is the postcode?  
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7.  Compare in turn each catalogue number in the left hand column with those on the right. Insert in the space the 
letter that corresponds to the identical catalogue number in the right hand column. 
 

552/7890  A      224/6347 
102/8433  B      758/8653 
176/0481  C       176/0481 
176/0495  D      551/7890 
758/8653  E      104/1581 
345/8894  F      441/7894 
551/7890  G      345/8894 
104/1581  H      552/7890 
842/5560  I       176/0495 
224/6347  J      441/8659 
441/7894  K      102/8433 
441/8659  L      842/5560 

 
For questions 8 to 15 please refer to the pick set below.  

Aisle/Location Catalogue  Description  Items 

A01A01 831/9504 Linen Basket 1 

A01B05 830/0111 Linen Box 1 

B09B12 354/1425 Black & Decker Chainsaw 1 

B14A09 348/1901 Dancing Boo 1 

C04B14 532/0187 Goodmans Set Top Box 1 

D05B12 830/5501 Chrome Mixer Shower Pump 1 

D06B12 830/7554 Mixer Shower pump 2 

F14A04 710/7384 Black & Decker Multisaw 2 

J03B04 540/6960 Yamaha PSR295 1 

J04B02 540/7000 Yamaha PSR275 1 

K01A04 630/0041 5 Drawer Chest 3 

 
8. What is the location of 630/0041? 

 

9. What will you find in D06B12? 
 

 
10. What is the location and catalogue number of Dancing Boo? 
 

 
12. How many items are to be picked from aisles B to F? 
 

 
13. How many items are in the pick set? 
 

 
15.  What will you find in location  J03BO4  
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