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3B PORTAL: PRINTING CERTIFICATES

Go to website:



LOGIN



YOU WILL BE DIRECTED HERE ONCE YOU HAVE LOGGED IN

Once “Pinnacle Medical

Management” is selected

for account and your

school district is selected

for company, click

SUBMIT



THESE MENUS WILL BE AVAILABLE TO THE LEFT HAND SIDE OF THE SCREEN



Click on “SEARCH EXAMS”
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3B PORTAL: PRINTING CERTIFICATES

Continued

THERE ARE MULTIPLE FIELDS YOU CAN SEARCH BY



For printing certificates from on-site physicals, I

suggest just searching the date we were there.

So “Exam Date From” &amp; “Exam Date To”

will be the same date. Once the dates are

entered, click SEARCH.



If you are just looking for one

specific driver, just search by

their name. Every exam

Pinnacle has done for that

employee under your account

will appear.



EACH DRIVER WILL HAVE INFORMATION LIKE THIS NEXT TO THEIR NAME



CHECK BOXES, each

driver with a completed

exam will have a check

box by their name so you

can check the boxes

individually, or check the

top box to select everyone.



EXAM STATUS,

if they took an

exam-they should

all say

COMPLETED



QUALIFICATION, for school bus drivers

they should all say MQM “Medically

Qualified with Monitoring”

They will say MD “Medically

Disqualified” if they are disqualified

They will say DP “Determination

Pending” if they are pending



PRINTING THE CERTIFICATES



Back under the search criteria, you will select “Exam Certificate Only” under forms. You will

then select either small or large for the size. Finally, you will click print selected.

Once done, it should download or direct you to save it.
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