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gabrielle dennard

Phone: 720-425-1985



Email: gbdennard@q.com



Education

Colorado State University

College of Liberal Arts

B.A. in Journalism and Technical Communications, Spanish Minor

Anticipated Graduation: May 2015

GPA: 3.86/4.0



Experience

Office Assistant- Horizon High School Counseling Office

August 2011- December 2011

 Copying, filing, organizing, and distributing important papers

 Running errands as needed

 Answering phones as needed

Office Assistant- Colorado State University Psychology Department

August 2012- Present

 Copying, filing, organizing, and distributing important papers

 Making appointment reminder calls and answering phones as needed

 Running errands

Youth Soccer Referee- Play the Whistle

March 2006- November 2009

 Overall management of soccer games for athletes aged 5-18

 Make quick decisions about the rules and regulations of the game

 Manage parents on the sidelines of the field



International Experience

Journalism and Technical Communications 454- International Media Studies

 May 2014- June 2014 – England, The Netherlands, Belgium, Germany, France



Skills









Effective communication skills

Good organizational skills to ensure deadlines are met

Prompt and hard-working







Familiar with various word processing, database, and spreadsheet programs on

Mac and PC. Additional skills with Adobe Photoshop, Fireworks, InDesign, and

Premiere.



Awards

Dean’s List - College of Liberal Arts

 Fall 2012- Present
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