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Zarko Meljancic

Address: Sweden Malmo

Email: zarko_1111@hotmail.com

Mobile: +973 33961822

Objective

To be part of a prestigious organization where I could apply my knowledge &amp; dedicated sales experience and

outstanding communication skills to assist in achieving the company's sales objectives.

Academic Background

Diploma:



2009-2012 MIXED SECONDARY HIGHT SCHOOL OF AUTOELECTRIC



Professional Experience:

Constructions – Sweden Malmo



(January-2015 to October-2016)



Job title: Construction worker

Responsibilities

•



Assist tradesman and machine operation in construction project



•



Erect and break up scaffolding, ramps, etc., with attention of safety



•



Unload and carry materials at construction sites



•



Use equipment to break old forms and structures



•



Use explosive to demolish structures according to instructions



•



Prepare and apply construction materials to build structure or fill gaps (e.g.

cement)



•



Smooth and level new concrete or others material



•



Clean out site from debris and discarded material



•



Place traffic signal where appropriate



HOTEL “ TILIJA” Bosnia and Herzegovina



(Janie 2013 to November2014)



Job title: Security Officer

Responsibilities

•

•



•



Hotel security in charge is responsible to conduct exterior and interior patrols of the hotel

premises on a regular basis each day.

It is their duty to make sure that the parking area is safe and secured and all the doors around

the hotel are properly locked and the rooms occupied by the guests are silent and in the

way, they are supposed to be.

They are in responsibility to keep a check on the people present in the hotel and take an

action if they are doubtful about someone.



•

•

•



•

•

•

•

•



They are supposed to fill the security log with the small reports of the areas they have

checked.

It is the duty of the security manager to manage all the security officials present on the hotel

property and allocate their work and assign them their duties.

The security officer should keep a constant check on the other security personals and see

whether they are performing their responsibilities up to the standards and take corrective

actions if anyone is found at fault.

They are responsible to check the cars coming inside the hotel premises at the gate itself.

It is their responsibility to make arrangement for scanning the luggage of the guests entering

the hotel so that no hazardous materials enter the hotel.

They are responsible for continuously keeping a track of all the cameras installed in the

hotel premises and report if there is any suspicion.

It is there duty to monitor the alarms and make arrangement for evacuation in case of

emergency.

They should maintain security station with a proper information database and stay

connected with the security room so that quick actions can be taken at times of emergency.



HOTEL “ VILLA” Bosna and Herzegovina



(February 2012 to April 2013)



Job title: Security Officer

Responsibilities



•

•

•

•

•

•

•

•



•



Perform all duties as assigned on a daily basis by the Security Supervisor.

All staircase fire doors shall be inspected daily to ensure 100% closure performance.

All staircase and fire exit pathways shall be checked daily to ensure all lights are working

Inspect all storage areas where hazardous materials are stored for safety and properly

labeling pursuant to the OSHA Guidelines as recorded in the MSDS binder.

All incidents shall be entered in Daily Communications Log Book.

Security Camera Tape shall be changed after each shift and recorded in daily log.

Monitor the employee entrance and all vendor and laundry deliveries entering and leaving

the building.

The on duty security officer will politely challenge contractors and strangers who enter the

building, ascertain their business, contact the person they wish to visit and, if approved,

direct them to that department.

Security will issue employment applications for those seeking jobs and direct such persons

to the job listings posted on the bulletin adjacent to Human Resources. No person is to go

directly to Human Resources or any other department without first being announced via

phone to that department and then be met at security by the person they are to meet.



AUTO SERVICE “ANTESA” BIH



(May 2009 -January 2012)



Job title: Mechanic Responsibilities



•

•

•

•

•



Testing out motor vehicles so as to see if they are roadworthy and find any faults.

Explaining in simple terms to car owners what’s wrong with their vehicles, how much it

will cost to repair and how long it will take to fix any faults.

Asking vehicle owners questions about the problems they are experiencing.

Going through a checklist to ensure that all key mechanical work has been done.

Completing all administrative documentation relating to any work carried out.

Sourcing the cheapest suppliers of quality vehicle parts for a particular vehicle.



•

•

•

•



Test driving cars after they have been repaired to ensure they are safe to drive.

Carrying out gas and electrical welding work on the inside and outside of vehicles.

Doing everything possible to maximize a vehicle’s availability for its owner.

Accurately estimating the time, cost and materials needed for any repair work.



SPECIAL SKILLS:



•

•

•

•

•

•

•

•

•



Team Player

Good communication skills

Excellent attention to deal

Able to respond quickly in emergency situations

Computer skills: Microsoft office 2007/2010.

Problem solving

Initiative

Flexibility

Technical skills



Personal Information

Date of Birth:



07.10.1994



Marital Status:

Nationality:

Language:

Phone No:



Single

Croatian

Croatian, English.

+973 33961822
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